GENERAL REQUIREMENTS FOR STUDENT TEACHING

ELEMENTARY AND EARLY CHILDHOOD EDUCATION
The University Supervisor and the cooperating teacher should plan together to establish specific requirements for the student teacher.  The Department of Elementary and Early Childhood Education and the Office of Field Services recommend student teachers be responsible for the following minimum requirements:

A.
Experience a minimum of two (2) full weeks of “solo” student teaching during the semester.  (For student teachers with two assignments, the division is at least one week per assignment.)  A student teacher who is unable to complete this requirement should receive an unsatisfactory grade.  Capable student teachers, particularly those completing a single assignment, should be encouraged, upon consultation with the cooperating teacher, to have primary responsibility for the classroom for substantially longer periods of time.   

The decision on how and when to increase a student teacher’s classroom responsibilities is a JOINT DECISION, involving all three key participants--the cooperating teacher, the student teacher and the University Supervisor.  Likewise, the decision when to begin and end the “solo” portion of the assignment is a JOINT DECISION by these three participants.  It is the University’s expectation that all three individuals will develop effective communication channels so these decisions can be made with careful deliberation.

B.
During each assignment, attend ALL seminars required by the Office of Field Services, your Department, and your University Supervisor.

C.
Observe other teachers during the semester.  These teachers should represent a variety of curriculum areas and styles of teaching.  (Use Observation Form included in the Departmental Supplement to a Guide for Student Teaching.)

D.
Complete the Observation Sheet for Discipline form for each placement.  (Use the format included in the Departmental Supplement to a Guide for Student Teaching.) 

E.
Write daily lesson plans for ALL lessons taught.  (Refer to page 14 of A Guide for Student Teaching for a sample generic lesson plan format as a guideline.)

F.
Write and teach one complete Teacher Work Sample per area of certification.  Samples of Teacher Work Samples can be found at http://fp.uni.edu/itq and at htttp://mu web.millersville.edu/~tws/eled.

G.
Provide the University Supervisor with a weekly schedule and class list. 

H.
Maintain a three-ringed notebook for organizational purposes including record keeping for lesson plans and other student materials. This notebook should also contain teaching ideas and materials you accumulate during this experience.

I.
Any absence from your student teaching assignment must be reported to both your cooperating teacher and your university supervisor.  The reason for the absence should be given to both people either before or by 7:00 a.m. on the morning of the absence.  It is possible that absences may result in days being made up.  Complete the Student Teaching Absence Form found on page 24 of A Guide for Student Teaching.  Please note that this form should be completed and approved prior to a requested absence (such as an interview for a position).  
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Guidelines:
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the unit, you will describe contextual factors, identify learning goals



based on your state or district content standards, create an assessment

 
plan designed to measure student performance before (pre-assessment),



during (formative assessment), and after (post assessment), and plan 



for your instruction.  After you teach the unit, you will analyze student



learning and then reflect upon and evaluate your teaching as related



to student teaching.
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Submit a one/two page typed analysis

Submit a one/two page typed analysis
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MENTS
feelings about student teaching.

2)  Make at least (2) visual displays


Make at least (1) visual display

                            (Ex. bulletin boards, showcases,


(Ex. bulletin boards, showcases,

                             learning centers) in a classroom or


learning centers) in a classroom or

                             elsewhere in the school.
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                       3)
Observe other teachers during the semester.  These teachers should represent a variety of curriculum areas and styles of teaching.  Refer to the Observation Form included in the Departmental Supplement to a Guide for Student Teaching.



At least four teacher observations


At least two teacher observations


       
must be made during this single 


must be made during each placement.



placement.



GUIDELINES FOR OBSERVATIONS:   Your teacher will observe your



teaching this semester and confer with you afterward.  S/he will expect to 



see accumulated lesson plans and lesson plan reflections, and will 



particularly examine the reflections from previous days.  Unannounced



observations are likely.
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VISITS

GUIDELINES:   You will need to download copies of the Millersville Mid-Placement Student Teaching Formative Evaluation - Elementary and Early Childhood Education Form, which will be completed individually by you, your cooperating teacher, and your supervisor.  When possible, a three way conference should be held with the student teacher, the cooperating teacher and the University Supervisor so as to discuss the contents of these mid-placement evaluations.

MID-PLACEMENT STUDENT TEACHING 

FORMATIVE EVALUATIONS


This mid-evaluation meeting

This mid-evaluation meeting

                             should occur approximately

should occur approximately between

                             between the 7th and 8th week
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of the single placement. 

STUDENT TEACHING FINAL EVALUATIONS  

The University Supervisor and the cooperating teacher should complete this form near the conclusion of each placement.

LITERACY CHECKLIST FOR STUDENT TEACHERS 

The University Supervisor and the cooperating teacher should complete this form during each placement.

University Supervisor Only

PDE 430
Complete after the 7th or 8th

Complete at the end of each placement.



week of the placement, and again



at the end of the placement.

