QUICK REFERENCE

Fund Balance Report
How to look at reports for funds centers that DO NOT begin with 601
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Go to MU Home Page

Hover over Faculty & Staff link; select Logins

Click ESS button

Click ESS Login

Enter MU Domain ID and Password
(FirstName.LastName@millersville.edu)

6. Click the Business Intelligence tab
7. Click the black arrow to open the Financial Reports
8. Select report

a. Fund Balance Report
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Fund Balance Report

1.

Once the selection is made,

the report will process and

. Overview
an entry form will appear
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Millersville FB Fund Balance
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Enter appropriate fiscal Detailed Navigation Available Variants: =] [Save| [ Save As... | Delete * Fund Only @I = |

ear )
\I; he FUND b e General Varables Fund / Funds Cent

nter the number ~ [ Financial Reports o ; und / Funds Center
Click OK Variable : Current Selection Funds Canter Pers. Resp. 3
Summary will default to e - | Focl Year @) o o ey

Y = Dining Services Budget R )
*Eund Onl Fiscal Period/YR (Interval, Optional) Plant Fund Summary with NIP
\ JFU"d Balance Report ' Fiscal Year 2013

Click the drop down for list information Resources Bul| Fund Hierarchy Fund (ntervel, Optional) (6033500070
of available reports « Internal Order Report Fund (nterval, Optional) @ 6033500070
Summary — Provides a fund « Multi-Year Report for Aux ,
bal ilabl Frearen | @EK Check

alance avallable » Mutti-v'ear Report for Grar|)
Four subsequent tabs —  Project Fund Balance Fund 2 .
provided detail transactions [ Procurement J 6033500070 Intra Dept Misc
for revenue, transfers, [3 Payroll J Overall Result

actual expenditures, and
open commitments.

NOTE: The Summary report has 7 columns. The first is your beginning fund balance, followed by revenue, transfers, actual expenditures, current
fund balances, open commitments. The final column is your fund balance available less open commitments.
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* Fund Only
Fund Funds Center
Show All Values ﬂ Show All Values

Variable Filters
Fiscal Year 2013
6033500070 Intramurals Dept-Misc Gifts - 603351
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| Overall Result 775 00
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detailed transactions : 11/20/2012 05:35:21
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Dynamic Filters

None
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