QUICK REFERENCE
Open Commitments

How to look at your open commitments for funds centers beginning with 601

Centers beginning with 601)

1. Goto MU Home Page 5. Click the Business Intelligence tab

2. Click on ESS Link on left 6. Click the black arrow to open the Financial Reports

3. Click Login 7. Select report

4. Enter MU Domain ID and Password a. Department Budget Report (NOTE: This report is for all Funds
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Department Budget Report 0
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Fund Balance Report
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Messages & Announcemeni

There are currently no messages or ar

Internal Order Report | receryes

Used for regular departmental budgets. Provides
summary and transactional budget and actual data for
revenue, student wages, operating/capital, and

Multi-Y'ear Report for

LOGIN | Cotne ors | + Multi-Year Report for Grants and Oth
§ Eremiien {Faneed Passun® . & = Project Fund Balance
| i Local intranet | Protected Mode: OF 1 | i Local intramet | Protected Mode: OfF i v WmI0% v 3 Procurement
| .= — R £ Payrol
Department Budget Report — Open Commitments
1. Once the selection is made, General Variables -m Budget Trans | Actuals wio St Emp Trans
the report will process and + Overview Variable - Current Selection i

an entry form will appear

~ [ Financial Reports ® Fiscal Year @ 2013
Department Budget Reporn _)
2. Enter appropriate fiscal

Fund Hierarchy
Dining Services Budget Ry
Funds Center (Multiple or Single)

year = Fund Balance Report
= Information Resources Bu| User ID (Multiple or Single)
3 Click oK = Internal Order Report User Name (Multiple or Single)

4.  Summary will default to Mutti-Year Report for Aux| @-EK [ Chec ]
*Bud 1-A Pool Budget :::;;Tﬂ:eg::nfz;m‘
5. If you see an amount in the [ Procurement
Commitments column, click SR
the Commitment Trans tab

Millersville DB Summary
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Q BEx Web - Millersville DB Budget Report (7.0)
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freredl  BudgetTrans | Actuals wio St Em[@. Commitments Trans | StudentEmpTrans | Travel , Prior'Year | Trend | Paymenis | Charts L]
Millersville DB Summary Last Data Update: 12118/2012 05:36:29
*Bud 1-A Pool Budget =] EE g ?@JEEJ@%JEJ
Fund,, Fund Centers c,nmr%Imem tem,, \ Fiscal Period,, Chem Category
| Show All Values [~| [Show AlVaues =] [snowhkn values Show All Values [~ | [*Expenses CBs Res an._| = |
Variable Filters |, Dynamic Filters %
Fiscal Year 2013 | ] Category * Btpenses\%s Res and Trans
Funds Center (Multiple or Single) 8011272000 Biclogy Dept :‘
A
: - Lgensas CBs Res and Trans
1 PBijget:"  PAclals:T e I s R -
Funds Center = Commitment tem.~ 1 ‘s s g s %
| eot1272000 BiOLDept - 510580 : Univ Funded Std Empl  26,000.80 9,197.79 18,8021 846
B ~ 2-PERSONNEL 1 Personnel 2500000% 919779 16,802.21 646
B * NON-PERSONNEL 1 Non-Personnel 6787748 4 67,677.48 100.0
] - 505100 1 Postage/Freight/Ship \\165 05 _165.06
J = 606115 : Long Dist Tele Svc \63.38 -£3.38
J = 609100 1 Wemberships/Dues. 25‘3Nuu -25,378.00
J = 615100 I General Travel -3.00
J - 650110 : Rent/Leas Eqp Mchnry 1700
| - 655900 1 Other Wisc Services -1,179.00 B
L - ; -
Done 1 € Local intranet | Protected Mode: Off 5 v ®|100% -
- = —
J= Center (MR or Single] 6011272000 Blolagy Dept I 1
1 Not Complete
: » * Balance
Reductions & (Open o
‘ Carryforwal justmeqts Commitments) 4
Fund = Funds Center = Commitment em = Vendor = Requistion = Doc#= tems= Text= Date = g
|| 6011000000 6011272000 BIOLDept 655800 OtherMiscServices 1047114 REYNOLDSHIOPLUS # 4000029902 1 WATER SOFTENING SERVICES FOR BIOLOGY  07/7/2012 1,179.00 -383.00 1
I Result 1,179.00 -383.00 796.00
I Result 1,179.00 -363.00 796.00 |4
‘ Overa\l Result 1,179.00 -382.00
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