ASSISTANT COACH JOB DESCRIPTION

	Employee Name (Last, First, MI):       


	Department:    Intercollegiate Athletics
	Sport: 


	Working Title:  
	
	  Position #: 
	


Work Is:   Regular  FORMCHECKBOX 
  Temporary  FORMCHECKBOX 
  Emergency Hire  FORMCHECKBOX 
  Full-Time  FORMCHECKBOX 
  Part-time  FORMCHECKBOX 
  (     %)
(Check all that apply)
Report to the Director of Intercollegiate Athletics.  Receive specific assignments from and assist the Head Coach in performing any or all of the duties listed below:
· Advise student-athletes and staff of applicable intercollegiate athletic rules, regulations, and University policies and ensure compliance of such regulations.

· Develop and conduct pre-season, in-season and off-season training and conditioning programs for the team.

· Recruit student-athletes.

· Inform student-athletes of academic and other matters pertaining to their enrollment and educational progress.

· Plan and direct athletic skill development for student-athletes.

· Ensure appropriate safety measures are observed when conducting team activities.

· Cooperate with the University physicians and Athletic Trainers to ensure student-athletes receive proper medical and physical training services.

· Coordinate all activities in preparation for scheduled competition.

· Attend all team practices and home and away contests.

· Monitor student-athlete academic performance and implement team, athletic department, and University measures to support their academic performance.  

· Assume responsibility to student-athlete compliance with all applicable rules and regulations.  Assist the Head Coach and the Director of Intercollegiate Athletics in resolving cases where a student-athlete violates an applicable regulation.

· Work with alumni student groups University administration and community groups to seek support for the team.

· Ensure student-athletes participation in NCAA CHAMPS/Life Skills programs.

· Assist the Director of Intercollegiate Athletics in fund-raising activities in accordance with Collective Bargaining Agreements for non-faculty coaches.

2. Submit monthly work schedules to the Director of Intercollegiate Athletics and comply with Schedule once approved.

3. Attend appropriate Athletic departmental staff meetings.

We have reviewed together the duties included in this job description and have a mutual understanding of the expectations.

	COACH’S SIGNATURE:
	
	DATE:
	


	HEAD COACH’S SIGNATURE:
	
	DATE:
	

	ATHLETIC DIRECTOR’S SIGNATURE:
	
	DATE:
	





8/8/2012

