REQUEST FOR EXCEPTION TO NORMAL STUDENT EMPLOYMENT ENROLLMENT REQUIREMENT 

Student’s Name:  ________________________________________________________

Perner #:  _______________________________________________________
The student payroll is intended for Millersville University students.  Exceptions for certain difficult-to-fill positions in vital operations may be approved if reasonable recruitment efforts have been exhausted. 

This student is not currently enrolled at Millersville University, but I request approval to have the student work in my department from ________________________________
to ___________________________________, because s/he
_____________________ was enrolled at Millersville University last semester

_____________________ will be enrolled at Millersville University next semester

_____________________ is enrolled at another college or educational institution (specify) 
____________________________
______________________ is a high school student, _______ years old (high school students must be at least 16, and working papers must be signed by the Payroll Office)
The specific reasons for asking permission to employ this student are as follow: 

NOTE: Students may not be supervised by a parent.  

NON-MU STUDENTS MAY NOT BE EMPLOYED PRIOR TO APPROVAL BEING GRANTED 
_________________________________________
______________________________________
               (Signature of Student Supervisor)


                (Date) 
_________________________________________        _______________________________________
               (Printed Name)





   (Title)
_________________________________________        _______________________________________
               (Department Name)                                                    (Department’s Payroll Account Number)

Payroll Use Only
_________________________________________        _______________       ____________________
          (Approving Authority Signature)                              (Date)                       (Telephone) 
Comments:  _________________________________________________________________________

____________________________________________________________________________________

