~Work Schedule Change ~

	Employee Name: 
	

	PERNER:
	

	Effective Date:
	

	Supervisor:
	

	Authorized Signature:
	


Consistent schedule every week 

	Sat
	Sun
	Mon
	Tues
	Wed
	Thurs
	Fri
	Lunch 

	In
	Out
	In
	Out
	In
	Out
	In
	Out
	In
	Out
	In
	Out
	In
	Out
	.5 or 1 hr
	Pd or not

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


 Rotating Schedule

	Week
	Sat
	Sun
	Mon
	Tues
	Wed
	Thurs
	Fri
	Lunch

	#
	In
	Out
	In
	Out
	In
	Out
	In
	Out
	In
	Out
	In
	Out
	In
	Out
	.5 or 1 hr
	Pd or not

	1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	For Payroll Use Only 

	Schedule Name:
	

	Input: 
	


