BANNER FORMS

Registrar’s Office



Legging en Banner

Click on the BANNER production icon on computer desktop

When logon block appears

1.

2.
3.
4

Type in USER ID

TAB to password field — type in password
TAB to database field and type in muis_db
Click on connect button

Changing BANNER password

BANNER passwords do not automatically expire. It is your responsibility to protect the security access your

password provides by changing it periodically.

Password format:
* can be 3-30 characters in length

To change password:
* Type GUAPSWOD in direct access box

*can be alpha-numeric, but first character must be alpha * Type current password in Oracle Password field

* s not case sensitive

* cannot include punctuation marks, symbols or a space

* Type new password in New Oracle Password field

* TAB re-type new password in Verify Password field

* Click on Save button

* Click on OK when confirmation message — Password has
been changed, reconnecting — appears on screen




General Student Foerm

(SGASTDN)

miGeneral Student SGAS 2.2 (muis_db}

Student Summary |~ Term: [+ L srevr Cirrent/ Wetive Curricila

Curricula Activities Veteran Comments Academic and Graduation Status, Dual Degree  Miscellaneous

General Learner

New Term: 201020 El Spring 2010 From Term: |z010z0 To Term: (399939

|

Student Status: ’EF Active
Student Type: ITTE Mew First Time Additional Information
Residence: ITEI Pennsylvania Resident Site: I—EI -
Fee Assessment Rate: |5 || STANDARD STUDENT Session: [ =]
Class: E Sopharore Block: WB German - Freshrman
Full or Part Time: ® Full Time  PartTime  MNone Citizenship: IY_ Citizen =
Curricula Summary - Primary Student Type: Rate:
Priority Term Program Catalog Level Campus College Degree
ll— W Bachelor of Science W Undergraduate Mair Mo College Designated Bachelor of Science

AL

End: Outcome Key: Admission Type: MNew First Time Admission: |zooseo Matriculation:

Field of Study Summary
Priority Term Type Field of Study Department Attached to Major [E

1 201020 Major German Foreign Languages
1 z010z0 Minor Psychology
z z010z0 Minor Histary

|

Type in the Student’s ID. To view all the information on the student, leave the term blank and control-page-down or
next block function. The curriculum summary will be shown below for primary degree information and secondary
major, if the slide bar is highlighted in the curriculum box.



Additional Student Infermation
(SGASADD)

*Type in Student 1D

*Enter term code

*Next block or control-page-down function

*View cohort code

*Next block or control-page-down function

*View student attribute(s) — including Special Admission types, Partnership Student, International
Status, Exchange Agreement Students, etc.

Oracle Developer Forms Runtime - Web: Open = SGASADD [Q] D@@
i T [a]

erm

N

Term:

From Term: |z00 Maintenance [& To Term:

Cohort Code Description Inactive
]

Student Attribute
From Term: ] Maintenance @ To Term:

Attribute Code Description

ve P



Person Search Form
(SOAIDEN)

*TAB to Last Name Field, type in last name (case sensitive or click on NO to case sensitive query)
*If not certain of spelling type in letters you know followed by %

*TAB to First Name field and use same procedure

+Click on search button

+Select name by placing cursor in field & click on select button

+Click on Rollback to do another search

*Click on Exit twice to leave form

B Oracle Developer Forms Runtime - Web: Open > SPAIDEN - SOAIDEN [Q] =133
Options Block Item Rec ¢ T =lp
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® Case Insensitive Query 7 Case Sensitive Query



Student Schedule (SWAREGQ)

Oracle Developer, Forms Runtime - Web: Open = SWAREGQ [Q] E]
File Edit Opfions Block Item Record Query Tools Help

Creds Ly StatDays Time Build Room Instructor
.00 ’I_’_F 0600-0000PM
.00 ’l_ ’_ A

’FTEH

Re [tr 023
—

—

—
T

Total Credits: | 15.00

Type in the term and student 1D, control-page-down to view schedule.



Address Infermation (SPAIDEN)

‘mm|General Person Identification SPAIDEN 8.2 (muis ol (=i e e L e e L e D e e T e e e e L DD e

Generate ID: E

Current Identification  Alternate Identification Address Telephone  Biographical E-rnail Emergency Contact  Additional Identification

From Date: | To Date: = [ Inactivate Address
Address Type: W E| Mailing (home) Source:
Sequence Number:

Delivery Point:
Street Line 1: Correction Digit:
Street Line 2: Carrier Route:
Street Line 3:
i Last Update
State or Province:
ZIP or Postal Code: 1 hd User: CGUMZENHAUSER
County: o E| Bucks Activity Date: 17-SEP-2007

Mation: (=]
Area Code Phone Number Extension

Telephone Type: Ma E| Phore at mailing (home) addr __ El

*Type in the students’ ID or do a name search by clicking on the flashlight to the right
*Next block or control-page-down will show you the student’s name

*Click on the Address tab to view the address. If there is more than 1 address (local and mailing) the
scroll bar to the right will be highlighted, and you can click on it to view each address.

oIf the address is no longer valid the inactive box will be checked.



High Schoeol Infermation
(SOAHSCH)

*Type in student 1D
*Next block or control-page-down function
*View high school information

B oracle Developer Forms Runtime - Web: Open > SOAHSCH [Q] E]@
File Edit tions Block Iterm Record Query Help

High School Details  Ellelgl=ts ylalal =¥} (===

High School Details

High School: er Perkiomen Hig Enrollment Planning Service Code:
Graduation Date:

Transcript Received Date:

Class Rank and Size:

Diploma:

[ College Preparation

Admissions Request:




Prior College Infoermation (SOAPCOL)

*Type in Student 1D
*Next Block or control-page-down function
*View prior college information.

B Oracle Developer Forms Runtime - Web: Open > SOAPCOL [Q] D@@
File i s Bl E

B D REEE BT

>'{El_li‘rn:n' College SOAPCOL 7.3 (rmuis_db) -
Prior College and Degree

Prior College

Prior College: El ge Enrollment Planning Service Code:

Transcript Received Date:  |10-1aM-2000 @| [ Official Transcript

Transcript Reviewed Date: @|
Admissions Request: E|

Degree Details

Degree: E| Deg =s Degree Date: @| [ Primary Degree Indicator
Attended From: @| Attended To: @| Year:

College:

Transfer Hours:

Honors:




Term History Form
(SHATERM)

acle Developer Forms Runtime - Web: Open = SHATERM [Q] g@@

Block [
.| EAAEE W
e Term Sequence Course History SHATERM 7.3 (muis_db) e Type In the Students ID and Ievel

ID: _— Course Level Codes by Person: ,LI_F Start Term: F U—undergrad

Current Standing G: g rad Uate

Last Term Attended:

First Term Attende: Leave the start term blank
| Next block or control-page-down

Academic Standing:

Academic Standing Override:

Progress Evaluation:

Progress Evaluation Override:

Combined Academic Standina: 5 View attempted hours, earned hours and GPA

Combined Academic Standing Override:

Control-page-down to view each term

Attempted Earned GPA Quality
Hours Points

Institution: 108.000 93,000 99,000

onster: [ e [ _eew [ e [ e[ ol w To view term by term, use the arrow down key

Overall: 114.000 105,000 i0s.000 | 102,000

s?;E_Terrrl GPA and Course Detail Information  SHATERM 7.2 (Ui Ol (e el lslrleir e e e e e e e e e e e e e e e T e e e e e e e e T T e T T T T e T T T T T o~ =

- OO N
Term GPA

Institution or Transfer: Transfer Number: Attendance Period:

Attempted Hours Passed Hours Earned Hours GPA Hours Quality Points

Term: 200060 15.000 15.000 15.000 1s.000 544,90

Cumulative: 21.000 21.000 21.000 15.000 54.90

Institutional Courses

Subject Course Campus
2]
&
2]
1
2]




Course Summary
(SHACRSE)

*Type in Student 1D

Leave term blank to view all courses in chronological order — most recent first
oIf term is typed in view course only for that term

*Next block or control-page-down function

B Oracle Developer, Forms Runtime - Web: Open, > SHACRSE [Q] D@@
E Edit Options Block Item Record ©
T -

%m Course Summary SHACRSE 7.2 (muis_db) -

Part of Grading
Select Term Term Campus Level CRMN Subject Course Section Hours Grade Mode Repeat Course Title
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Subject Sequence History.
SHASUBJ

A two page form. View student’s cumulative tgtals on page 1; subject-?y-subject totals along with associated courses
And grades (MU & transfer) on a split screen on page 2.

* Type in Student ID and level (U or G)
* Type in Subject code for first entry on page 2 or leave blank for all subjects in alpha order
Next block or control-page-down function

*

*

View cumulative summary

*

Next block or control-page-down function

*

View subject-by-subject details in alpha order

'3 Subject Sequence History SHASUR] 7.0 (muis_db) -]

I Mo u Start with Subje

E Oracle Developer Forms Runtime - Web: Open > SHASUBJ [Q] %3 Subject GPA and Course Detail Infarmation  SHASUBRJ 7.0 (muis_dh) -

Subject: ENGL
Attempted Hours Passed Hours Earned Hours GPA Hours Quality Points
Institution:

Transfer:
Total:

Current Standing Institutional Courses

Term Subject Grade Mode Hours Repeat  Campus

First Term Attended: W a u r ,Hi
Last Term Attended: W udy ] u ’— ,H_
Academic Standing: 00 ding W r ,”7
Academic Standing Override:

Progress Evaluation:

Progress Evaluation Override: Transfer Courses Count in
Combined Academic Standing: Subject i ‘ GPA

Combined Academic Standing Override: 2 0 ENGL

Attempted Earned Quality
Point
Institution:

Transfer:

Overall:




Degree Summary.
(SHADGMQ)

A summary of the status(es) pf MU degree is available on this form as follows:
SO - Sought degree record is created when graded term is rolled to academic history

PN — Pending degree record is created when student is an applicant for graduation

AW — Awarded degree is created when a degree is conferred

Access information by:
* Type in Student ID
* Next block or control-page-down function
* May need to roll back and delete “term” to see all sequence numbers

ck Item Recorn
= I>E1<E1§1|§1lﬁ:@[ﬂ@a

h Degree Summary SHADGMO 7.3 (muis_db)y -0

1D: Moo Lewvel: [_ campus: [_ College: [_ Degree: F
Term: [T Program: [T Field of Study Type: [_ Field of Study Code: [T

Learner Outcome Sumimary

Learner Outcome
Sequence Outcome Record Bulletin Completion Dual Graduation Graduatlun Graduation
MNumber Term Year Term Degree Term D Diploma Name

[

e
1
—
—
—

Campus
Main

3

Field of Study Summary
Priority Term Type of Study

i
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Schedule Form
(SSASECT)

[7 Create CRN:[E Copy CRN:[E Subject: MATH Course: 100

Section Enrollment Infarmation Meeting Times and Instructor

Subject: CEU Indicator: |

Course Number: = itle: athematical Ideas Credit Hours: 00 ® MNone

Section: oz |7 ,7

Cross List: Billing Hours: 3,000 ®MNone ©

Campus:

Status:

Schedule Type:

Instructional Method:

Integration Partner:

Grade Mode: ; Lab:

Session:

Special Approval: Other:

Duration:

Part of Term: g-JanN-z010 (E| o8- 010 | 3 Link Identifier:
Attendance Method: [ =

Registration Dates: =i Weekly Contact Hours: l—

Start Dates: Daily Contact Hours: l—

Maximum Extensions: 0 v Print I+ Yoice Response and Self-Service Available
v Gradable " CAPP Areas for Prerequisites

[ Itomapiitlie v Comments s . [ Tuition angl Fee Waiver

To view more information select Option (drop-down): VR/Web available — if a checkmark appears this

Enrollment course can be registered by MAX web or phone
Meeting Times

Instructor : — : :

N Written permission — Special Approval will have a “W”
Course Restrictions

Course Prerequisites

14



Class Restriction Form

’?E Schedule Restrictions SSARRES 2.0 (rmuis_dh)
Term: (201020 [7 CRMN: 7471 [T Subject: MaTH Course: 101 Title: College algebra
Department and Field of Study Class and Level Degree and Program  Campus and College  Student Attribute and Cohort

Department Restrictions
" Include ® Exclude

Department Description

i

Field of Study Restrictions Description

® Include " Exclude All Field of Study Types | W A0 E| Major

Description

rministration

Use Next block or control-page-down to scroll through restrictions

College Restriction — MU does not use
Class Restriction — FR, SO, JR and SR

Degree Restriction — BA, BS, BSE etc.
Department Restrictions — SOAN, BUAD, BIOL etc.

NOTE: major restrictions only apply to a
Student’s first major.

Field of Study Restrictions — Majors (BUAD, etc.),
Minors (GBUS, etc.) and Concentrations (FIN, etc.)

Level Restriction — U = undergrad and G = graduate
Program Restriction — MU does not use
Campus Restriction — MU does not use



Prerequisite & Test Score Form -
SSAPREQ

" Schedule Prerequisite and Test Score Restrictions SSAPREQ 7.3 {muis_db) o)

Term:

Type in term and CRN

Section Information Control-page-down or next block

Subject:

Course Nurmber: s To view prerequisites & test scores
ourse Number: 316
Control-page-down or next block

Section Title: Business Writing

Example of prerequisites & test scores:
DTN 100 = ACE or part-time students . e
MPT 160 = Ok to take Math 160 e e
BPE 100 = passed BIOL 100 placement

Section Test Score and Prerequisite Restriction
ENG 110 = passed ENGL 110 placement Test Test Course

AndfOr °(° Code Score Subjec Mumber Ve Concurrency

hd Ad =]

110

’?_EI Schedule Prerequisite and Test Score Restrictions SSAPREQ 7.2 (muis_db)

110H

TTTTTTT =

—
—
—
—
—
—
—



Class Roster Form
(SFASLST)

T8 Class Roster SFASLST 2.0 {muis_db)

Term: 201020 |* Spring 2010 RN: 7279 [ BUAD 161 0 [ Roll Deagree Award Status: |==/=ct....

Status Midterm Final Grade Incomplete Extension
Sequence ID Name Status Date Grade Grade Mode Final Grade Date

[=] =] M
’— Student Name and ID ’r 26-MAR-2010 iy |_ 3.000
Rolled | Grade Comment: E|

Student Name and ID

’— e ) o E 1z2-MOW-2009 |LI_ 3.000
Rolled | Grade Comment: E|

( Student Name and ID E 12-NOV-2009 li li |r li li 3.000
Rolled | Grade Comment: F|

Student Name and ID

6 |mo Herrmann, Brad R e. sMovzoe | [ fu o o 3.000

Rolled [ Comment;

To view the class list:
1. Type in Term and CRN
2. Click on next block or use the control-page-down option.
If the scroll bar is highlighted, use the down arrow key to view all the students in the class
17



Schedule Query Ferm
(SSASECQ)

=

i - -

=

Part Registration Registration Block Section
of Term From CRN Schedule Subject Course Section Status Campus

= [gﬁ?l M =]

[7] =

Schedule Instructional
Course/fSection Title ) Method Duration Unit
= [7] 7]
—ompo

Cross  Reserved . . ___. _.-_.
List Seats Long syllabus Comments Enrollment: Maximum 23 - Actual = <

I_ |_ ] ] [ Waitlist: Maximum 0 - Actual o= o

Part Registration Registration Block Section
of Term From Schedule Subject Course Section Status Campus

] & & =

Schedule Instructional
Course/fSection Title ) Method Duration Unit

=] ]
[ I

Cross Reserved .
Enrollment: Maximum - Actual

List Seats Long Syllabus  Comments

r [] [ [] Waitlist: Maximum 0 - Actual

1. Type in term, subject and course number
Total students enrolled

2. Press the F8 key

18



[Faculty Schedule QUerny
(SIAASGQ)

* Enter Term code & Faculty ID — or click on ID button if ID is not known
* Click on ID will take you to SIAIQRY - Faculty /Advisor Query form:
* Click on Faculty check box
* Next block or control-page-down function
* TAB to Dept column & type in department code
* Click on search button

* Highlight faculty you want & click on select button (returns to
SIAASGQ)

* Next block or control-page-down function
* Use scroll bar to see time (military) & location of class
* Click on Rollback & click on ID to view another faculty schedule

Term:

Session Bl_agin E_nd
Subject Course Section Number Start Date End Date Mon Tue Wed Thu Fri Sat Sun Time Time
EMNGL 33 01 IF 14-1AN-2008 10-M 0os M [0 M O O O ] 1600 1715
Cross List Time
Building Room Group Override Conflict

Session Begin End
Subject Course Section MNumber Start Date End Date Mon Tue Wed Thu Fri Sat Sun Time Time
0z o1 14-14N-2008 O I o o N A A 1600 1718

Cross List Time

Building Room Group Owverride Conflict

Session E_nd
Number S ] ) Mon Tue Wed Thu Fri Sat Sun Time




Buillding/Reem Schedule Query,
gSSAMATX)

You can view a building/room/course scheduling for a given term/time. Note/Warning: This query
does not show any events or blended course meeting times.

Click on Tern button & type in Term Code
Type in search variables

* Building code * Time
* Room number * Days of week
* Subject * Course number

Click on Search button
Use scroll bar to view results
Type in different search variable for another search

Click on Exit to leave form

Building/Room Schedulse SsSaMaTx 7.2.2 (muis__dbl

mMeeting Patterns
Campus 3 = iec - Cross List Function
hall|

=
. [
. [
— -
_— [

Query Term:
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