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BUDGET REPORTS USING ZFM01 

 

USE 
This transaction will be used to provide your basic reporting requirements for monitoring your 
budget such as displaying your total budget, actual expenditures, open commitments, and budget 
balance available for your selected funds center(s).  In addition, it will be used to drill down into 
the line item details of all postings to the selected fund center.  It can also provide a report to 
detail the sources of your budget balance. 
 

TRANSACTION CODE 
ZFM01 

PROCEDURE 

 Logon to the SAP system. 

 Open your Favorites – BCS Transactions folder and click on the ZFM01 transaction. 

 

 
Selection Values 
The information in the “Selection Values” area will default. 
 

1. Financial Management Area:  will always be SSHE 
2. Budget Category:  will always be 9F 
3. Version:  will always be 0 
4.  Fiscal Year:  enter the fiscal year on which you are reporting – can run for multiple 

years. 
 
 

1

2

3 

4 Note: Must populate both fields 
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Selection Groups 
 

1. Fund Value:  enter the fund or range of funds on which you would like to report – report 
runs quicker when selected (optional) 

2. Funds Center Value:  enter the funds center or range of funds centers on which you 
would like to report 

3. Commitment Item:  will always be SSHE_3B 
 
TO RUN BUDGET REPORT FOR NON-PERSONNEL: 
 

 Choose Variant as shown below 
 

 

3 

1

2

Delete information in Created by 
field and type 60* into the variant 
field, click execute. 

Do Not Use! 

Do Not Use! 

Do Not Use! 

Do Not Use! 

Do Not Use!

Do Not Use! 
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 Double click on 60NONPERSONNEL or highlight row and click . 
 

 
 

 Enter your funds center in the Funds Center Value field and click . 
 

 
 
A Report will return with the appropriate data as shown below:

 

Note:  To get student wages 
for a Funds Center, follow the 
same steps, but choose the 
variant 60STUDWAGES 
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NOTE:  This transaction contains six different reports: 
 

 
 
The Budget Office is recommending that users use the w/oCF reports for monitoring 
budgets.  
 

1. BUDSTAT_w/oCF_FC – Shows Budget, Commitments, Actuals and Available balance 
by funds center by commitment item. The budget balance and open commitments DO 
NOT reflect amounts carried forward to the new year.  This report will detail the true 
year end balances. 
 

 
  

Navigate to the various reports in 
ZFM01 by simply clicking on the 
appropriate report in the 
navigation pane. 
w/CF = With Carryforward 
w/oCF = Without Carryforward 
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2. SOURCES_w/oCF_FC – Shows the total of all budget entries by budget entry type by 
funds center by commitment item.  Will NOT reflect any carryforward entries. 
 

 
 
 

3. ACTCOM_w/oCF_FC – Shows only commitments and actual by funds center by 
commitment item.  The commitments will NOT reflect any commitments carried forward 
to the new year. 
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 To drill down to the line item detail, double click on the dollar amount. 
 

 
 

 To see all transactions in a specific column, double click on the columns header or the 
total line.  Repeat as shown above. 
 

 Blue lines on the report represent where postings take place (budget, commitment, 
actual).  Yellow lines on the report represent totals. 

A Text box will pop up: 

  
 

 After making a selection click . 
 
The entries behind the number will appear as shown below: 

 

To find the entries 
behind dollar amount, 
double click on that 
amount. 

If looking at Actuals or Commitment 
columns amount, make this selection. 

If looking at Budget column amount, make 
this selection. 
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Sample Navigation within the report: 
 

 
 
            
 
 
 
Here is the report collapsed and then expanded at the Funds Center level. 
 

 
 
 
 

 

 

 

Expand & collapse sections of the 
report by clicking on these buttons. 
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HELPFUL TIPS WHILE IN ZFM01 

 

TIP:  Delete information in Created by field and type 60* into the Variant field, 
click execute. 
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TIP:  To monitor your operating budget and student wages choose Variant report 
60NONPERSONNEL or 60STUDWAGES. 
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TIP:  Recommended reports for monitoring your budgets: 
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TIP:  To turn Navigation Pane on/off click toggle button below: 

 

Page 29 

 

TIP:  To expand and collapse sections of the report click on these buttons: 
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TIP:  To expand column with a lot of data, click in column – choose Settings, 
Column Attributes.  When text box appears, type in larger number.  The detail will 
then display. 

                                  
 

 

 

 

 

 


