
ESS Online Pay Statement Insturcutions 

Select the ESS option from the Millersville Login Page 

 

Click on the State System of Higher Education Login button 

 

 



If you receive a not authorized error message you will need to change your password.   

To change your password 

From the ESS Log in screen 

Click on Forgotten/Expired Password button 

 

 

 

 

 

 

 

 



Select Millersville University 

 

Click on the blue myAccount@MU Login 

 



Under the Sign In box: 

Enter your FULL email address 
Current Password 
Click Login 

 

Enter the old password, new password, and confirm the new password ~ Click OK 

C  

 



When the password has been changed you will receive a Successfully Changed message 

 

To View Online Paystubs 

Log in to ESS  

Once you are logged in select Employee Self Service from the 3rd tab listed below 

 

 



Select Payroll 

 

Select Online Pay Statement 

  

The current pay statement will appear  

 



To View Previous pay statements 

Click on the Previous Statement button 

To Print pay statements 

Place cursor over the top of the pay statement until a gray box will appears with the option to print 


