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THE STUDENT CODE OF CONDUCT
& JUDICIAL PROCESS

SCOPE OF THE POLICY

In addition to providing a sound educational environment for intellectual
pursuits, Millersville University is concerned with developing socially respon-
sible citizens, ensuring the welfare and freedom of all members of the Univer-
sity community, and protecting individual rights. The University is concerned
with student conduct and has adopted rules and behavioral standards for its
students. Disciplinary action may be imposed when a student fails to recognize
or violates the rights and privileges of other individuals or behaves in a manner
inconsistent with University policies both on and off campus.

The Student Code of Conduct reflects the University community’s concern that
the highest standards be maintained by students and student organizations on
our campus and in our communities. It guarantees due process and protects
the individual freedom of the student as well as requires his or her responsi-
bility for conduct violations. This Code shall be applicable to all students and
student organizations at Millersville University.

The student may be held responsible for violations of local, state and federal
laws. University disciplinary actions may be taken in place of, or in addition to
actions taken by civil or criminal courts.

PREAMBLE

The Student Code of Conduct supports Millersville University’s educational
mission by setting forth standards of behavior for students and student orga-
nizations that are intended to sustain an environment for educational pursuits
and individual development. The Code of Conduct also establishes due pro-
cess procedures and sanctions that respect individual rights and freedoms. The
University takes an educational approach to the enforcement of the Code of
Conduct, intending that adherence to the Code will be a means for students to
learn the importance of their responsibilities and the value of their rights.

JURISDICTION

The Code of Conduct applies to all students of Millersville University. “Stu-
dent” for the purposes of the Code of Conduct refers to any person who makes
a deposit indicating intention to enroll at the University, including participa-
tion in a course, or participation in a University-sponsored program—whether



full-time, part-time, undergraduate, graduate or professional program. Persons
who are not enrolled for a particular semester but who otherwise have a con-
tinuing contractual relationship including Medical Leave of Absence with the
University are considered “student” for the purpose of this code. The classifica-
tion of student is not limited to the physical campus of the University. Concern
for the conduct of students extends to satellite and remote physical locations
wherever University operations are conducted, including the virtual learning
environs of a student, (i.e., the Internet).

The Code also applies to any group of students who have complied with the
University requirements for recognition as a student organization. Members
of a student organization may be individually held responsible or charged as a
group for infractions and violations to the Code.

A. TERMS USED IN THIS DOCUMENT — DEFINITIONS

1. The term “University” means Millersville University of Pennsylvania
also referred to as Millersville University.

2. The term “faculty member” means any person defined as a member of
the faculty in the APSCUF Collective Bargaining Agreement.

3. A “staff member” is a University employee who is not a faculty member.

4. The term “University official” includes any person employed by
the University, performing assigned administrative or professional
responsibilities.

5. The term “University campus” includes all property owned or leased by
Millersville University.

6. The term “Judicial Affairs Director” refers to the administrator within
the Division of Student Affairs who is responsible for overseeing the
overall operations of the conduct process.

7. The term “Judicial Affairs Coordinator” means a Student Affairs or
Housing & Residential Programs staff member designated by the
Vice President for Student Affairs or Judicial Affairs Director to hold
disciplinary hearings including the Administrative Hearing, impose
sanctions, manage student conduct records and administer the Student
Code of Conduct.

8. “Complainant” refers to the person who is reporting the alleged violation.
In some cases the Millersville University Police Department, serving in
the best interest of the University, may act as the Complainant.



9. “Accused Student” refers to any student accused of violating the
Student Code of Conduct.

10. The term “shall” is used in the imperative sense.
11. The term “may” is used in the permissive sense.

12. The term “designee” means a person authorized to make decisions on
behalf of the named administrator in his/her absence or on behalf of
that administrator.

13. The term “class days” refers to days when classes are held.

14. “Administrative Hearing” refers to the lowest level of review in the conduct
process. This hearing is conducted by the Judicial Affairs Coordinator.

15. “University Conduct Board Hearing” refers to a new hearing (de novo),
which can result when the charges rise to a higher level, or if there
is disagreement among the parties in the Administrative Hearing.
Members are chosen from among the staff, faculty and students. The
University Conduct Board is charged with determining whether a
student/student organization has violated the Code of Conduct and
recommending sanctions.

16. The term “student organization” refers to any number of students who
have complied with the formal requirements to be sanctioned as a
student organization at the University.

17 “Good Standing” is defined as having no outstanding disciplinary
sanctions or disciplinary actions pending. Students must be in “good
standing” to receive a degree from the University.

18.The term “Judicial Advocate” refers to a resource for students going
through or involved in the judicial process at Millersville University.
The Advocates are well trained in the judicial process and are neutral
parties that have no influence on the outcome of the case.

B. CODE OF CONDUCT

All students or student organizations are responsible for abiding by all rules
and regulations as set forth in the Code of Conduct. Students will be held
responsible for their conduct regardless of their place of residence or whether
their conduct occurred on or off campus.

1. Conduct that may also be in violation of federal, state or local law
including violations of Millersville Borough ordinances. Application of



the Student Code of Conduct may proceed without a finding by a
criminal or civil court.

Acts that cause harm to another person or oneself or threaten or
endanger the health or safety of another person or oneself or constitute
harassing conduct. The prohibited conduct may be intentional or
reckless and includes but is not limited to:

a. Physical Violence (striking, shoving or subjecting another person to
unwanted physical contact)

b. Sexual Misconduct (Sexual misconduct can be defined as any type of
sexual contact or behavior that occurs without the explicit consent of
the recipient. Falling under the definition of sexual assault is sexual
activity such as forced sexual intercourse, sodomy, child molestation,
incest, fondling, and attempted rape.) Sexual misconduct occurs
when imposed under any of the following circumstances:

1. When the complainant is incapable of giving legal consent for
mental, developmental, or physical reasons and this fact is known
or reasonably should have been known by the person committing
the act;

2. When the act is committed without the person’s explicit consent
or is against the person’s wishes. Rape incorporates any or all of
the following: the use of force, threat, intimidation, coercion, du-
ress, violence, or by causing a reasonable fear of harm;

3. When the complainant is prevented from consenting or resisting
because of intoxication or unconsciousness at the time of the act.

c. Harassing, intimidating, or threatening conduct

1. Exhibiting behavior that threatens to harm another person or
another person’s property. This includes, but is not limited to
harassing, intimidating or threatening conduct, physical harm, or
conduct that results in property damage.

2. Exhibiting threatening, intimidating, or harassing conduct toward
a University employee related to the performance of his or her job.

3. Exhibiting threatening, intimidating, or harassing conduct toward
any party or witness involved in a judicial case, or causing or at-
tempting to cause damage to his or her property, with the intent of
influencing outcomes or for retaliation.



4. Hazing or harassing another person for the purpose of initiation
or maintaining group affiliation. Hazing is defined as any action
which endangers the mental or physical health or safety of a stu-
dent, with or without his/her consent.

5. Stalking—a pattern of repeated and unwanted attention, contact,
or any other course of harassing conduct directed at a specific
person that would cause a reasonable person to feel fear.

6. Conduct that constitutes unlawful discrimination based on an-
other person’ race, color, sex, religion, age or national origin.

3. Conduct which is disorderly, disruptive, or interferes with orderly
University operations, including but not limited to:

a. Failure to comply with directions given by law enforcement officers
and duly authorized University officials in the performance of their
duties.

b. Failure to evacuate University buildings for fire alarms.
c. Creating excessive noise or commotion.

d. Disrupting scheduled University programs and activities.
e. Public drunkenness.

f. Obstructing vehicular and pedestrian traffic.

g. Deliberate acts that interfere with the use of University electronic
resources.

h. False reporting of an emergency.

4. Behavior that constitutes theft or misappropriation or attempted theft
or misappropriation of University property or funds, including its
electronic resources, or the property or funds of another person, entity
OT organization.

5. Deliberate or negligent acts that endanger and/or result in damage or
vandalism to University property, including its electronic resources, or
the property of others.

6. Conduct threatening the welfare of others including but not limited
to the possession or use of fireworks and other explosive materials,



firearms and other weapons, setting unauthorized fires, misusing or
damaging fire fighting and fire safety equipment.

7. Acts constituting trespass. Trespassing is defined as: Acts constituting
unauthorized possession, duplication, or use, transfer, or access of
University keys or ID’s, or unauthorized entry to or use of University
property or facilities, including electronic systems.

8. Conduct involving the use, possession or distribution of alcoholic
beverages on campus or in violation of the law off campus.

9. Acts involving the use, possession or distribution of narcotic or other
controlled substances except as permitted by law.

10. Conduct defined as dishonesty including but not limited to:

a. Furnishing false information to any University employee orally, in
writing or electronically.

b. Forging, altering or misusing any University document, record or
instrument of identification.

11. Use of University-provided funds in the process of violating the
Student Code of Conduct.

12. Conduct that interferes with the Student Code of Conduct procedures
including but not limited to:

a. Failing to appear when directed to do so by the Vice President for
Student Affairs or his/her designee, the Judicial Affairs Director or
his/her designee, or the University Conduct Board and when charged
with a violation of the Student Code of Conduct.

b. Failing to comply with a sanction imposed by either the Judicial Af-
fairs Director or his/her designee, the Associate Provost, the Universi-
ty’s Conduct Board, Vice President for Student Affairs or the President
of the University.

13. Conspiring to commit a violation of the Student Code of Conduct.

14. Conduct that violates published University policies, rules, and
regulations including but not limited to residence hall rules and
regulations and the Policy for Responsible Use. Reference http:/www.
millersville.edu/pfru.php.



C. PROCEDURES FOR REPORTING AND RESPONDING TO
ALLEGED CODE VIOLATIONS

1. Any member of the University community may report alleged violations
of the Student Code of Conduct to the Judicial Affairs Director in
Harbold Hall. All reports of violations of the Student Code of Conduct
must be in writing and should be submitted as soon as possible.

2. The Judicial Affairs Director will determine whether there are sufficient
grounds to charge a student or student organization with violating
Section B. of the Student Code of Conduct.

3. The University conduct process may proceed independent of any
pending criminal or civil charges and actions. The conduct process
outcome including sanctions in the University conduct process will
be determined independent of other criminal or civil proceedings.
A criminal conviction is not a requirement for the University to take
appropriate action under the Student Code of Conduct and Judicial
Process.

4. Students will be notified in writing when a complaint of an alleged
violation has been received by the Judicial Affairs Coordinator. The
student shall respond as required by the notice. Failure to respond
accordingly to notice may result in further disciplinary charges.

D. HEARING PROCEDURES

Students or student organizations that are reported for violations to the code as
outlined in Section B. of this document are subject to University disciplinary
action.

The following procedures apply to both the Administrative Hearing and Uni-
versity Conduct Board (de novo) Hearing when violations to Section B. occur.

1. Upon receipt of accusations of violations of the Student Code
of Conduct, the Judicial Affairs Coordinator will conduct an
Administrative Hearing. To schedule the hearing, the student or
student organization will be contacted in writing by the Judicial Affairs
Coordinator.

2. The accused student or student organization shall hear and may
question witnesses as well as examine the evidence and documents
presented.



3. The accused student or student organization shall be allowed to
introduce witness testimony, relevant evidence and his/her version of
the events that resulted in the accusation of a violation of the Code of
Conduct.

4. An accused student or student organization may decline to answer
questions posed during a hearing. The refusal of the accused to answer
questions shall not be considered as evidence of a violation of the Code.

5. All parties testifying at hearings shall be advised of their responsibility to
tell the truth before testifying.

6. The accused may bring an advisor or Judicial Advocate who may consult
with and advise the accused student but may not otherwise participate
in the hearing. If the advisor charges a fee, the fee will be borne by
the student. In a case involving possible criminal or civil charges, the
student(s) will be permitted to have an attorney serve as his/her advisor,
but the attorney participation will be limited to advising the accused
student. The attorney may not question witnesses or participate
otherwise in the hearing.

7. Only those individuals involved with the proceedings will be admitted
to the hearing.

8. The Judicial Affairs Director, his or her designee, or the University
Conduct Board shall decide that a violation of the Code of Conduct
occurred if it is proven that it is more likely than not that such a
violation occurred.

9. Administrative Hearing decisions and penalties imposed shall be
provided to the accused student or student organization in writing and
shall include information about the student’s rights to a de novo hearing
before the University Conduct Board. Possible sanctions are outlined in
Section G.

10. Failure of the accused to appear at a hearing when duly notified is
a violation of B.12 in this code and may result in a decision without
benefit of the testimony of the accused; a rescheduled hearing; and/or
an additional charge of violation. If a student organization is charged
with violating the Code of Conduct, the organization’s president or his/
her designee will attend the hearing.

11. All hearing procedures shall be carried out in a timely fashion adhering
to the following guidelines.



a. All charges of a violation as well as the date, time and place of the
hearing shall be provided in writing to the accused student or stu-
dent organization.

b. The Judicial Affairs Director, his/her designee, or the University
Conduct Board shall consider the evidence presented by the parties
and determine if a violation of the code occurred. The Judicial Affairs
Director or University Conduct Board shall inform the accused of
the decision. If additional time is required to render a decision, the
accused student or student organization shall be informed of the de-
cision within five class days of the hearing conclusion. All decisions
will be communicated in writing to the accused student or student
organization.

c. The student or student organization has the right to an appeal if he/
she denies responsibility of the violation or does not agree with the
sanction(s) imposed. The appeal must be made in writing (Adminis-
trative Appeal Hearing Form) within five days of the Administrative
Hearing and delivered to the office ot the Vice President for Student
Affairs. The appeal will then be heard by the University Conduct
Board.

E. UNIVERSITY CONDUCT BOARD (DE NOVO)
HEARING PROCEDURES

The following procedures apply to University Conduct Board Hearings only.

1. After completing and submitting the Administrative Appeal Hearing
Form, a student or student organization will be granted a new (de
Novo) hearing before the University Conduct Board.

2. Board Membership:

a. The President of the University shall appoint a chairperson and a
chairperson alternate from the Board membership or alternates.

b. Two student members, at least one of whom shall live in a residence
hall, will be elected by the Student Senate for terms of one year. Stu-
dents who have previously been on probation or who have received
more serious disciplinary sanctions as defined in this document may
not serve on the University Conduct Board.

c. The Faculty Senate for overlapping terms of two years shall elect two
faculty members.



d. The Vice President of Student Affairs shall appoint a staff member.

e. There shall be three alternates: a student elected by the Student
Senate, a faculty member elected by the Faculty Senate and a staff
member appointed by the Vice President for Student Affairs. The
alternates will serve in the absence of University Conduct Board
Members.

f. A minimum of three Board members (one faculty member, one stu-
dent and one staff member) must be present at a de Novo hearing.

g. If a member of the Board has been involved in any way in a case to
be heard or if he/she feels unable to render a fair decision, he/she
must disqualify him/herself from the hearing. If it is determined by
the Board Chairperson that a member of the Board is unable to ren-
der a fair decision, the Chairperson may disqualify the Board mem-
ber from the hearing. An accused student may request that a Board
member be disqualified if he/she feels the member is unable to make
a fair decision. The Chairperson reserves the right to approve or deny
the accused student’s request.

3. Those present at a University Conduct Board hearing shall be limited
to the Board members and Chairperson; the accused student and his/
her advisor; the Judicial Affairs Director or his/her designee; and the
Associate Vice President for Student Affairs Witnesses shall be present
as called.

4. The Judicial Affairs Director shall convene the board to conduct a
hearing. The University Conduct Board members and the accused
shall be notified of the time, date and location of the hearing by
the Chairperson. The accused will notify his/her witnesses. The
Complainant shall notify witnesses he/she wishes to have attend the
hearing.

5. University Conduct Board hearings shall conform to the following:

a. A minimum of three members (the Chairperson, a faculty member
and a student) must be present to proceed.

b. The University Conduct Board shall hold de novo hearings without
regard to the outcome of Administrative Hearings.

c. A recording of the hearing, not including the board deliberations,
shall be made. The recording shall be the property of the University.
Copies shall be available to the accused student or student organiza-
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tion at the request of the accused. The accused shall be responsible
for all costs.

d. The Chairperson shall explain the order of proceedings established
by the University Conduct Board.

1. The Complainant will present the charges and will provide sup-
porting evidence including witnesses.

2. The accused student or student organization shall present their
case and call witnesses on their behalf.

3. The University Conduct Board, accused student or student organi-
zation shall have the authority to question witnesses.

4. After hearing statements by the accused and witnesses the Univer-
sity Conduct Board shall deliberate in private. The technical rules
of evidence applicable to civil and criminal cases shall not apply to
the University judicial process. Upon reviewing all of the facts and
the evidence, the University Conduct Board shall determine (by
majority vote) whether the Accused Student has violated the Code
of Conduct. Each alleged violation will be considered.

5. In University Conduct Board hearings involving more than one ac-
cused student, the Judicial Affairs Director will make the determi-
nation to have the cases heard jointly or separately.

6. Pertinent records, exhibits, and written statements may be ac-
cepted as information for consideration by the University Conduct
Board at the discretion of the Chairperson.

7. All procedural questions are subject to the final decision of the
Chairperson of the University Conduct Board.

8. In matters of a safety and/or security risk to the campus the Presi-
dent reserves the right to institute measures to protect the safety
and well-being of the campus. Measures may include but are not
limited to a review of the evidentiary record as well as modifica-
tion of the sanction of the University Conduct Board. In such
matters the President will have sole discretion to ensure the safety
of the University.

9. If the University Conduct Board in a de novo hearing concludes
that the accused student or student organization has violated the
Code of Conduct, the University Conduct Board shall recommend
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to the Judicial Affairs Director a Code of Conduct sanction of its
choosing. When determining its own sanction in de novo hear-
ings, the University Conduct Board may consider and alter the
sanction previously imposed at the Administrative Hearing.

10. A student/student organization may appeal decisions made by
the University Conduct Board to the President of the University.
Procedures for doing so are described in Section H.

F. DISCIPLINARY SANCTIONS

The following sanctions are general University sanctions that may be imposed.
They are listed in order of increasing severity. This list is not intended to be
exhaustive, and the University and its agents reserve the right to impose ad-
ditional sanctions to ensure the highest standards of conduct. Counseling,
treatment programs, restrictions from facilities, or other conditions may be
imposed when deemed appropriate.

The Judicial Affairs Director has oversight for monitoring the compliance of
sanctions. Non-compliance with imposed sanctions shall result in holds placed
on future registration, receipt of diplomas, or other administrative actions
deemed appropriate. It should be noted that non-compliance with mandated
sanctions may result in the loss of University scholarships.

The University may impose any of the following sanctions listed below on
students or student organizations found in violation of the Student Code of
Conduct.

1. Sanctions for Individual Students

a. Reprimand - A student shall be warned in writing not to violate the
Student Code of Conduct in the future. Additional violations may
result in more serious disciplinary action.

b. Probation - Designated for a period of not less than six months.
Additional violations during this period shall result in more serious
disciplinary action.

c. Suspension - The loss of privileges of enrollment for a designated
period of time that prohibits a student from being present without
permission on the property of any campus. Readmission is contin-
gent upon completion of the suspension period, fulfillment of terms,
if any, and approval of the Vice President for Student Affairs or his/
her designee.



d. Interim Suspension or Loss of Privileges - Pending final action on
charges of violating the Student Code of Conduct, the student may
be subject to immediate suspension or loss of privileges if it is de-
termined by the Vice President for Student Affairs that the student’s
presence on campus may constitute a threat to the health, safety and
welfare of the University community. If a student is placed on interim
suspension, an Administrative Hearing will be scheduled within ten
class days to determine a final sanction. Unless extenuating circum-
stances prevent the facilitation of a hearing, the reversal of an interim
suspension shall not be construed as a determination that the student
is not in violation of the Student Code of Conduct. The University
reserves the right to extend the required time period for exceptions
based on the health and/or mental health concerns that may impede
the students ability to effectively participate on his/her on behalf.

In such matters the Vice President for Student Affairs will have sole
discretion.

e. Expulsion - The student is separated from the University perma-
nently. There are no provisions for the readmission of the student in
the future.

2. The following sanctions may be used in combination with the sanctions
set forth above:

a. Educational Sanction - A student may be required to attend an
educational program, participate in a community service project or
produce an educational project.

b. Loss of Privileges - A student/student organization may be denied
specific privileges for a designated period of time. These privileges
include but are not limited to access to specific buildings, facilities,
residence hall assignment, and participation in extracurricular activi-
ties.

c. Restitution - Payment for property loss or damage, or other losses
such as medical bills.

d. Referral - A student may be required to seek evaluation through the
University’s Counseling and Human Development Center or another
counseling resource and comply with the recommendations that
result from the evaluation.
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e. Parental Notification - A student’s parent or guardian may be notified
of the disciplinary incident and the student’ disciplinary record in
accordance with the Family Educational Records Privacy Act.

3. Student Organizations

a. Reprimand - Student organization executive leadership shall
be warned in writing to refrain from continuing the conduct in
question. Continuation of the conduct may result in more serious
consequences.

b. Deactivation - Temporary loss of University recognition and campus
privileges for a designated period of time. A student organization
deactivation shall not exceed five years.

c. Termination of University Recognition - The organization is not eligi-
ble for reinstatement for a minimum of five (5) years. Reinstatement
of an organization’s charter can only be granted by the Vice President
for Student Affairs. Consideration for reinstatement must be accom-
panied by a written proposal developed under the guidance of the
Director of Student Programs. The proposal for reinstatement must
also include the following criteria: a letter of endorsement/support
from a proposed faculty/staff advisor, a letter of support from the Ex-
ecutive Board of Student Senate, and a cover letter outlining the steps
that have been taken to avoid a repeat of the earlier misconduct.

d. Additional sanctions including but not limited to items cited in Sec-
tion G.2

Sanctions imposed against student organizations do not also apply to the indi-
vidual members of the organizations, unless otherwise specified.

G. APPEALS TO THE PRESIDENT OF THE UNIVERSITY

1. A student or student organization found to have violated the Code of
Conduct by the University Conduct Board may appeal the Board’s
decision in writing to the University’s President within five class days
following the University Conduct Board’s decision.

2. Appeals to the President or his/her designee must be based on one or
more of the following:

a. Alleged violations of University Conduct Board hearing procedures.



b. New information pertaining to the case that was not available at the
time of the University Conduct Board hearing that may substantially
change the decision.

c. To determine if the sanction (s) imposed were appropriate for the
violation of the Code of Conduct that the student was found to have
committed and to determine whether findings are contrary to the
evidence presented.

3. The President or his/her designee may:

a. Support the University Conduct Board’s findings and sanctions
entirely;

b. Modify the sanction;

c. Reverse the findings of the University Conduct Board and conclude
that no violation of the Student Code of Conduct occurred; or

d. Reverse the findings of the University Conduct Board and order a
new hearing before the University Conduct Board

H. RETENTION OF RECORDS

1. Students who graduate and receive a degree from the University are
considered to be in “good standing” at the time the degree is conferred.

2. All disciplinary records or computer files for cases involving sanctions
other than expulsion will be expunged seven years after graduation. If
the student does not graduate, the records will be expunged three years
after the adjudication.

3. University expulsion is permanent, and records will be maintained by
the Office of Student Judicial Affairs for an indefinite period of time.

4. Audio recordings for cases resulting in suspension, residence hall
removal or expulsion will be maintained for three years after
graduation.

|. AMENDMENTS AND REVISIONS

1. Any question of interpretation or application of the Code of Conduct
shall be referred to the Vice President for Student Affairs for final
determination, PO. Box 1002, Millersville, PA 17551-0302.
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2. The Code of Conduct is reviewed annually and amendments are made
under the direction of the Judicial Affairs Director. Amendments to the
Student Code of Conduct Policy are subject to presidential approval
and formal action by the Council of Trustees.

3. Revised printed copies of the Code of Conduct are available each year to
all incoming students at the Orientation program. An electronic version
of the updated Code of Conduct is also available for all students each
year via the Internet at http://www.millersville.edu/judicialaffairs/

4. Information regarding Judicial Advocates and Administrative Appeal
Hearing Forms may be obtained via the Internet at www.millersville.
edu/judicialaffairs/.

Approved by the Millersville University Council of Trustees, June 16, 2010
Effective date: July 1, 2010

Current Date: July 1, 2010
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