Pre-Interview Recruitment Report
Tenure Track Search Committee Report


Faculty, Administrative and Coach Positions


Good Faith Recruitment Procedures

Personnel Requisition #      

Position #      
This pre-interview search committee report will provide a complete record of the search.  Each statement on this form must be answered fully before its submission for approval.  It is advisable to answer each statement separately.

School/Administrative Unit:       
Department:      
Position(s) to be filled:       
Individual responsible for report is:       
A.
The Search Committee:

1. The following list indicates the names of each member of the search/screening committee and notes the racial/ethnic identity and gender of each:


     
B.
Recruitment Plan:


Please address the following:

1. Does the department have Affirmative Action Goals (as determined by MU Affirmative Action Plan)?

Yes 
 FORMCHECKBOX 



No 
 FORMCHECKBOX 




      If yes, indicate area(s):      
Does the department have underrepresentation (as determined by MU Affirmative Action Plan)?

Yes 
 FORMCHECKBOX 

No 
 FORMCHECKBOX 


       If yes, indicate area(s):      
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Requisition #:      





           Position #:      
2. Please provide all recruitment efforts used to enhance the pool of qualified underrepresented candidates:



     
3. List of all candidates for telephone inquiry.


     
4. Describe the outcome of the telephone inquiries.



     
C.
Identifying Candidates to be Invited for Campus Interviews
NOTE:  Candidate interviews should not be scheduled until the Assistant to the President for Social Equity approves the Pre-Interview Report. Also, the Dean/Director and the Office of Social Equity & Diversity must be notified in writing when a candidate withdrawals.

If there were changes in any of the previously submitted documentation, attach here

(i.e. telephone, reference and interview questions).

1. The following list indicates the candidates chosen by the committee for interviews:



     
2. The following list indicates alternate candidates in rank order: (Faculty Only)


     
NOTE:  If any candidates later withdraw from the approved interview list, the Dean and the Office of Social Equity must be notified before proceeding with the interviews.

D.
Summary:

Please provide two separate alphabetical lists, (one for applicants and one for candidates) noting which are Women, Black, Hispanic, Native American, Asian, Disabled, Veterans of the Vietnam-era and Disabled Veterans whenever identifiable.  Give specific job-related reasons for each applicant/candidate identified as belonging to one of the above groups not selected for an interview. 

* An applicant is anyone that applies for a position and candidates are those that meet the required qualifications of the position.


Applicants






Candidates
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Requisition #:      






         Position #:      
Signature indicates approval of the preceding documentation, belief that an affirmative search is being conducted, and the quality of the recommended candidates warrants an invitation to interview unless comments are noted.

____________________________________________________________
__________________

Department Chair/Supervisor








Date

Does C.1 (Interview Pool) address departmental goals/under representation?

Yes  
 FORMCHECKBOX 

No   
 FORMCHECKBOX 

N/A 
 FORMCHECKBOX 

Comments:

____________________________________________________________
__________________

Dean/Director










Date

Does C.1 (Interview Pool) address departmental goals/under representation?

Yes  
 FORMCHECKBOX 

No   
 FORMCHECKBOX 

N/A 
 FORMCHECKBOX 

Comments:

____________________________________________________________
__________________

Assistant to the President for Social Equity





Date

Does C.1 (Interview Pool) address departmental goals/under representation?

Yes  
 FORMCHECKBOX 

No   
 FORMCHECKBOX 

N/A 
 FORMCHECKBOX 

Comments:

____________________________________________________________
__________________

Appropriate Vice President (NOT APPLICABLE FOR FACULTY SEARCHES)


Date

Does C.1 (Interview Pool) address departmental goals/under representation?

Yes
 FORMCHECKBOX 

No   
 FORMCHECKBOX 

N/A 
 FORMCHECKBOX 

Comments:

Signature page MUST accompany each search committee report.

Please forward original signed document to the Office of Social Equity & Diversity.
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