PRE-INTERVIEW RECRUITMENT REPORT

STAFF POSITIONS

In order to facilitate monitoring of the University’s Affirmative Action Plan and adequately assist you in filling open positions, the following information must be forwarded to the Human Resources Office and the Office of Social Equity and Diversity for approval before interviews may be conducted:

Position Title:      
Department:       
Position Posting Date:      
Closing Date:      
Advertisement(s) Placed in Following Publications:

1)      
2)      
3)      
4)      
5)      
Describe in detail the screening method used in selecting candidates to be invited for interviews:  (Attach a copy of interview questions.)
     
The following list indicates the candidates chosen for interviews:  (NOTE – When qualitative differences among final candidates cannot be substantiated, the decision should be made in favor of the equity-group or underrepresented candidate.)
1)      
2)      
3)      
4)      
5)      
6)      
The following alphabetical list indicates all candidates for the position and gives specific job-related reasons for non-selection:

	NAME
	SPECIFIC JOB-RELATED REASON FOR NON-SELECTION

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


