A Checklist to Completing the Departmental Honors Thesis
Check items as completed (This checklist is only a guide):

_____
1.
Review past theses available in the Social Work Department

_____
2. 
Choose an area of interest (the research topic)

_____
3.
Complete Departmental Honors Application and submit to the Departmental Honors Committee Coordinator

Upon approval from the Social Work Department:

_____ 
4.
Meet with your faculty advisor and develop a preliminary research question and plan of action

_____
5. 
Determine whether financial support is needed to complete the proposed project. Investigate grants possibilities. The Undergraduate Research Committee Grants is a potential source for research funds. 
_____
6. 
Register for SOWK 489 Honors Independent Study. This requires signatures of the major advisor, the honors thesis advisor, and the department chair. 
After registering for SOWK 489:

_____
 7. 
Attend regular meetings with honors thesis advisor (e.g. a set schedule is      recommended)
_____
8.
In collaboration with the honors thesis advisor, identify two faculty members and invite them to join your thesis committee (inform the Departmental Honors Committee Coordinator of names of committee members)

_____
9.
Complete thorough literature search utilizing various databases

_____
10.
Read, read, and read more about your topic.  Take notes. Be clear to distinguish quoted text from paraphrased text.  Track citations for all information in your notes (can use literature review grid). Update reference list with each new source obtained. 
_____
11.
Revise your research question 

_____
12.
Develop a written thesis proposal (if proposal is prepared primarily utilizing consultation from honors thesis advisor, be sure to share final research proposal with other committee members before completion of SOWK 489) 
_____
13.
Upon receipt of honors thesis committee’s approval of the proposal, complete and submit IRB application (this can be started during SOWK 489 but must be one of the first things done after registering for SOWK 499)

_____
14.
Register for SOWK 499 Honors Thesis. This requires signatures of the major advisor, the honors thesis advisor, and the department chair. 
After registering for SOWK 499 and receiving IRB approval:
_____
15.
Continue attending regular meetings with honors thesis advisor

_____
16.
Collect and analyze data

_____
17.
Consult with honors thesis committee members on an as needed basis through the next three steps. The Honors Thesis advisor determines when to consult with committee members. Alternatively, input from these additional committee members may not be sought until a strong first draft is completed.  

_____
18.
Write thesis

_____
19.
Submit draft thesis to committee members as least one month prior to defense
_____
20.
Incorporate feedback into your research and writing process

_____
21.
Repeat steps 17 – 19 until a reasonably high quality first draft results.  Provide committee members with clean copy of thesis (two weeks prior to oral defense)

_____
22.
In consultation with the three honors thesis committee members, select a defense date and location; defense date must be one week prior to end of the semester
_____
23.
Defend your thesis. The thesis defense typically involves a 10-15 minute PowerPoint presentation by the student describing the main ideas and findings from the research project.  The committee then asks questions and offers recommended changes to strengthen the thesis.  Students and other faculty may attend the defense; however, only faculty on the committee may ask questions and students attending as audience members leave the room during this part of the defense.  After the questioning, the student leaves the room while the committee debates the merits of the thesis.  After this deliberation the student returns to the room and the committee informs the student of the decision to (a) accept the thesis as is, (b) to accept on the condition that recommended revisions are completed, or (c) to reject the thesis. 

_____
24.
Revise the thesis as required by your committee

_____
25.
Obtain committee signatures on five thesis cover pages following approval of revisions by the honors thesis advisor (and other committee members, if necessary)

_____
26.
Deliver one clean, unbound copy (including cover page with committee signatures and abstract) to the Honors Thesis Advisor. This copy is retained in the School of Social Work and may be made available for review.  Deliver a clean, bound copy to the honors thesis advisor and to each of the committee members. Keep one copy. 
_____
27.
Present research in poster or paper format at an approved conference

_____
28.
Publish research study, if interested

_____
29.
Pick up appropriate cord (citron = Social Work Departmental Honors) for graduation regalia.
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