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1) Student Teaching Information Paper: (p.2) have ready for Supervisor by _________.

2) Schedule of Class to be Taught: (p. 3)  of your coming week’s activities are sent/given to your Supervisor every Thursday P.M. beginning, ________________________ ( p. 3).

3) Guidelines for Observations:  Your supervisor will observe your teaching at least six times this semester and confer with you afterward.  S/he will expect to see accumulated lesson plans and lesson plan reflections, and will particularly examine the reflection from the previous day and how it relates to the lesson being taught.  Unannounced observations are likely, so always be prepared.

4) Attend Seminars: Your supervisor will arrange seminars during the semester to discuss critical events and issues. Please arrange your schedule to accommodate these seminars. 

5) The unit plan that you teach will culminate in a CIRQL Project (overview on p. 4) that is graded by your supervisor. This will be a semester-long project that will be used as part of the evidence in your final evaluations. 

6) All secondary education teachers should observe other teachers in their content area, both in their own school and at schools of other levels (i.e. observe high school teachers if you are student teaching in a middle school and vice versa). 

7) During this semester, you are to attend at least one department meeting and one faculty meeting.  If your co-operating teacher wants you to attend more, please plan to do so!  The more you can see the working of the educational system, the better prepared you will be to step in (or out) of the role you are now learning all about.  Please advise your supervisor when you have completed the two parts of this requirement.
8) Participate in and attend as many extracurricular activities as you can during your student teaching semester.

9) Any absence from your student teaching assignment must be reported to both your cooperating teacher and your university supervisor.  The reason for the absence should be given to both people either before or by 7:00 a.m. on the morning of the absence.  It is possible that absences may result in days being made up.

​​Other student teachers in the same building are:

NAME


PHONE


E-MAIL

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

Important Websites:

http://muweb.millersville.edu/~stutch/

http://harmony2.millersville.edu/cirql/

STUDENT TEACHER INFORMATION
NOTE: You must complete this form and give a copy to your University Supervisor by Friday of the first week of student teaching

STUDENT TEACHER INFORMATION:

Name: _____________________________________________________________
Home

Address: _________________________________________ Phone: ____________
E-mail

Address: ____________________________________________________________
Major area of preparation:_______________________________________________
Other subjects able to teach:______________________________________________
Non-academic areas of interest:___________________________________________
Will graduate from Millersville: __________________________________________
Graduated from _____________________________ High School in ________ (year)

SCHOOL INFORMATION:

School name: ________________________________Classroom #  ______ 

School Phone: __________________________      Extension: __________ 

Cooperating Teacher: ______________________________

E-mail address: ___________________________________ Home phone: ____________
Cooperating Teacher’s Schedule

	PERIOD
	TIME
	MON.
	TUES.
	WED.
	THURS.
	FRI.
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Schedule of Classes to be Taught

To facilitate the work of the supervisor, each student teacher will complete this form for each week of his/her student teaching.  NOTE THE DIRECTIONS.
Fill in all information for those periods which you teach or supervise during the week for which the form is completed.  Leave all other spaces blank.  Indicate any period during which a major test will be given.  Fax, drop off, or e-mail to the supervisor no later than Thursday evening of each week.

FOR THE WEEK BEGINNING MONDAY, _________________________________________

SUBMITTED BY _____________________________________    _______________________




(name)





   (school)

MU SUPERVISOR______________________________________________________________
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CIRQL Project

Throughout the semester, you will be working on a project called Collaborative Inquiry: Reflection and Questions about Learning (CIRQL).  This project is geared to help you reflect and think carefully about your students’ understanding of the subject you are teaching, the ways in which you assess them, and the responses you make to meet their needs.  As you teach and reflect, consider the following guidelines:

1) Your FOCUS should always be on students and their understanding.  

2) Seek the PERSPECTIVES of others (students, peers, mentors).

3) RESPOND to student needs based on what you learn.

Required Elements of CIRQL:

1) STAGE 1: (p. 5) Before you start teaching, complete the following:

a) Shadowing Students max. 4 pages

b) Teacher Interview max. 2 pages

c) Assessment of Prior Knowledge and Skills (max. 2 pages).

d) Planning With Student in Mind Template

2) STAGE 2: Teaching, Planning, Reflections

a) Create a unit plan. Several recommended formats are on the CIRQL website ( http://harmony2.millersville.edu/cirql/ )

b) Write daily lesson plans (4 to 8 consecutive lessons). Sample formats are available on the CIRQL website. 

c) Fill out daily lesson plan reflections (4 to 8 consecutive reflections) based on formative assessments (p. 7). Use the reflection template on page 8 (see sample on page 9). 

3) STAGE 3: After teaching the Unit, formally reflect on your teaching by doing the following: (p. 10)

a) Summative Student Work Sample Analysis (maximum 4 to 6 pages).

b) Create handouts for Presentation Fair 

4) Final Submission of CIRQL

a) You should receive on-going feedback from your supervisor as you complete the project using the checklist (p. 11). Your supervisor will evaluate your project using the rubric on page 12. 

b) Place the checklist (p. 11) on the top of your CIRQL project.  

c) Make sure to pick up your CIRQL Project after it has been graded -it will be very useful when you create your Job Search Portfolio.

CIRQL website: http://muweb.millersville.edu/~stutch/ Click “links” and then “CIRQL”. 

This website contains:

· On-line version of this document

· Exemplary samples of each stage from past students

· Movies from past students describing their experiences and providing advice.

· Multiple templates you may consider for planning your lessons and unit.
CIRQL Stage 1: Before Teaching

Shadowing Students

The purpose of this requirement is to help you see school from the student’s perspective and to focus on how students learn. We can often learn more about student learning by observing students who are struggling and not reaching their potential. By shadowing a student for a full day you will be able to see how the student’s behaviors, attention, and success vary throughout the day and relate to what is happening in their different classes. This will give you valuable insights into how to support students who struggle in your classes.

For this activity, select two struggling students from one of your classes. Spend a day with each student, attending all his or her classes. As you collect and record information, consider the following elements: behavior, classroom environment, subject matter, instructional strategies and tools, attitude and interest.

Analysis (max. 4 pages). Write an analysis of each of these students. While observing decide how you could best meet the needs of these students. Share your observations with a peer or your cooperating teacher. Describe what you learned and how you can apply this to other students as well.  

Remember confidentiality! Please - no names of teachers or students.

Teacher Interview

Before you start teaching your unit, answer the following questions to the best of your ability. Then, set up a time to interview your cooperating teacher and ask the same questions.

1. What are the most important things students should learn by the end of this unit?

2. What are some options for assessing student learning (demonstrations, projects, problem-solving) that work well for this unit?

3. What misconceptions or gaps in prior-knowledge will I need to address in this unit?

4. Are there students who will master this unit quickly and how can I challenge them?

5. Are there students who will struggle with this unit and how will I support them?

Analysis (max. 2 pages). Compare and contrast your answers with your coop’s answers. How will you use these ideas to plan your unit? 

Assessment of Prior Knowledge and Skills

Give your students a short pre-assessment (maximum 5 questions). The questions should help you identify student interests, and preconceived ideas about your topic. Include at least some open ended questions or tasks like concept mapping that will help you understand the way students are thinking. Since you haven’t taught this material yet, concentrate on themes or main ideas of your unit that students may already have opinions about.

Question (max. 2 pages). What do you know about your students’ prior knowledge? Be specific about how you will address student interests and ideas in your unit.

Planning with Students in Mind

Complete the “Planning With Students in Mind” Template. What are the challenges that struggling students will experience with this unit? What aspects of this unit will some students master quickly? How will you design your unit to challenge and support all students in your class? 
Planning With Students in Mind Template

	Based on prior-knowledge assessment or interview with teacher, what are the challenges that struggling students will experience with this unit?


	Based on prior-knowledge assessment or interview with teacher, what aspects of this unit will some students master quickly?



	What strategies / approaches will you take to support these students in achieving at high levels?
	What strategies / approaches will you take to challenge and engage these students further?




CIRQL Stage 2: Teaching, Plans, Reflections

Unit Overview and Lesson Plans

There is no one “required” format for planning your unit, though several recommended formats for planning you unit are available on the CIRQL site. You should use a format that you agree upon with your cooperating teacher and supervisor. Whatever format you use, keep in mind that your plans should have a clear relationship to the ideas you developed in Stage 1. Your unit and lessons should be thoroughly planned according to the requirements of your cooperating teacher and supervisor. They should include a good variety of strategies to promote student inquiry and critical thinking and should be highly motivational. You should plan a variety of assessments appropriate to students and task prior to teaching your unit. 

Your CIRQL portfolio should contain from 4 – 8 consecutive lesson plans from your unit. There should be clear evidence in your lesson plans that you are using formative assessment evidence from your reflection templates from the previous lesson. In other words, you should complete a reflection template based on formative assessment of your first lesson and it should be clear that you have adapted your teaching in your second lesson based on your reflections.
Reflections Templates

You should conduct formative assessments during each lesson that you teach. Formative assessments should be clearly linked to the main goal of your lesson. Exit tickets, quizzes, one-minute questions are popular assessments to use for this purpose, but you may also use planned oral questions that help you check for understanding. An example of a completed reflection template is provided in this packet.

Lesson Plan Reflection

Fill out one of these templates at the end of every lesson you teach.  

	Description of Findings from Formative Assessment 
	Teacher Response and Questions

	
	

	Triumphs, Concerns, Surprises, …



	Feedback & Perspectives of Others …




Lesson Plan Reflection Sample

Fill out one of these templates at the end of every lesson you teach.  

	Description of Findings from Formative Assessment
	Teacher Response & Questions

	Exit Ticket Question:  “Name 2 causes of the Civil War”

· Most students knew at least one cause

· Over 50% named “race” as a cause

· No one said “economy”

Exit Ticket Question:  “What is confusing about today?”

(typical student responses)

1. Why was farming important?

2. Did abolitionists really believe in racial equality?

3. Who cares about this stuff?


	List causes and tallies from today’s exit ticket on overhead at beginning of class tomorrow.  See if anyone can come up with “economy” when I ask what’s missing.  Prompt them if they can’t.

1. Link farming to previous economy discussion.

2. Question for co-op:  How deeply can I discuss race in this class?  How would students respond to a heart-to-heart conversation?

3. I’m not making the Civil War relevant and they’ll never learn if they don’t care.  Reserve time tomorrow for guided discussion … “How would my life be different if the Civil War had not happened?”

	Triumphs, Concerns, Surprises, Questions …

3 students fell asleep today! (  How can I get them more involved?

Donnie did his homework!



	Feedback & Perspectives of others …

My co-op said that a race discussion would be OK as long as I provide structure and plan carefully.  Added bonus – more likely to keep everyone awake than today’s lecture!




CIRQL Stage 3: After Teaching

Summative Student Work Sample Analysis

Select and include three samples of student summative assessments – one from a student who you felt needed greater challenge, one from a student who you felt would struggle with the unit, and one student in-between. Please black-out any student names on the samples you include. The samples should be summative assessments such as unit tests or major unit projects.

Part 1 Data Analysis: Provide an analysis of how these samples represent the class as a whole. For example, you might provide frequency data on how many students exceeded your criteria, met your criteria, or did not meet your criteria. You should analyze the data by specific unit learning goals. You may decide to include graphs or tables. (suggested length 2 pages)

Part 2 Reflection: Analyze your strengths and weaknesses in teaching this unit, based on the evidence of student learning. Did you make a positive impact on all students? What things did you do that helped the most? What would you do differently? (suggested length 2-4 pages)

Presentation Fair

As the culmination of your CIRQL project, you will share what you have learned with other student teachers, foundations block, and professional block students at the end of the semester. Be prepared to professionally present and discuss your work. Each presenter will have approximately 5 to 10 minutes for presentation and 5-10 minutes for discussion. Come prepared with:

· A one page hand-out outlining the key points of your presentation and bring 10 copies to share with others during a round table discussion. Your outline should include:

· Briefly describe your unit.

· What pre-assessment and formative assessments methods you used and how these helped you adjust your teaching to be more effective. 

· A n analysis f how effective you were with struggling students, students who needed extra challenge, and those in-between. What did you learn about teaching this unit from your analysis of student learning?

· Three ongoing questions you have about how students learn in your subject area.

· Be prepared to share and discuss your summative samples of student work. Remember- black out any identifying information.

CIRQL CHECKLIST

CIRQL Evaluation

How is CIRQL “graded?

The rubric for scoring CIRQL projects is on the back of this page. CIRQL is also used as a source of evidence for your student teaching evaluations.

How will I know how well I’m doing?

The checklist below will be used by your supervisor to let you know if you or on-track with your CIRQL planning and reflections. Keep this page in your lesson plan binder for your supervisor to check/update your progress when they visit. This page should be placed on top of your unit when

it is completed.

Stage 1

Shadowing

_____describes shadowing of 2 struggling students

_____specific ideas on how to respond to this student

_____ideas on how this could apply to other students

Teacher Interview 

_____completed, described

_____specific ideas for unit planning based on interview.

Prior assessment 

_____ specific analysis of student prior-knowledge, skills, or preconceived ideas.

_____specific ideas for unit planning based on assessment.

Planning With Students in Mind


_____ Identifies students who will struggle and need challenge


_____ Plans meaningful support for students

Stage 2

Unit Overview 

_____enduring ideas, essential questions, learning goals are meaningful

_____includes meaningful performance assessment

Lesson plans 

_____4-8 consecutive lesson plans for unit included. 

_____uses formative assessments from prior lesson to inform planning.

Lesson Reflections

_____ “findings” describe specific descriptions of student learning

_____ “findings” based on variety of formative assessments.

_____specific responses described for the next lesson.

_____seeks and uses feedback from students and coop.

Stage 3

Summative Student Work Sample Analysis

_____3 samples of student work provided (one for struggling student, student who needs challenged, and one in-between).

_____includes analysis of how samples represent the class as a whole. 

_____Relates student learning to teaching

Student Teacher Candidate ________________________

Stage 1 Shadowing, Teacher Interview, Prior-Assessment, & Planning with Students in Mind were all completed and:
	Exemplary
	Superior
	Satisfactory
	Unsatisfactory

	Addresses all questions with constructive in-depth analysis, multiple good ideas that are used in Unit Plan.

Insightful connections between theory / observations of student  / suggestions from coop. / and planning
	Addresses most questions with constructive sound analysis. Good ideas that are used in Unit Plan.

Ideas have consistent basis,

Easy to follow formatting.
	Adequate analysis, plausible ideas.

 Connections are not made explicit
	Harmful ideas, weak or little analysis, non-constructive critique of others.

Unexplained contradictions. Inappropriate critique of teacher



Stage 2 Unit plan overview along with 4-8 consecutive lessons and lesson reflections: 
	Exemplary
	Superior
	Satisfactory
	Unsatisfactory

	Clear, extensive relation to Stage 1 analysis. Creative, thoroughly planned, good variety strategies to promote student inquiry and critical thinking, highly motivational. Variety of assessments appropriate to students and task. Analysis of formative assessments is specific, useful, and used in planning next lesson.
	Clear relation to stage 1. Completely planned based on supervisor requirements. Many of the qualities described in exemplary present. 


	No explicit relation to Stage 1. Completely planned, including some “exemplary” qualities.


	Poorly completed, unplanned. Formative assessments aren’t completed or aren’t used in planning next lesson.


Stage 3: Summative Student Work Sample Analysis Includes 3 labeled samples.

	Exemplary
	Superior
	Satisfactory
	Unsatisfactory

	Very detailed analysis of individuals and class. Analysis broken down by objectives.

Constructive, insightful reflection on teaching clearly connected to evidence of  student learning and feedback from others.

Evidence of positive impact on student learning including struggling students.
	Specific analysis of samples and whole class learning. 

Constructive, useful reflection on teaching clearly connected to evidence of learning from samples and whole class.

Evidence of positive impact on student learning as a whole.
	Analysis is general.

Too much reliance on numerical information without discussion of qualities of learning or context.

Reflection on teaching is sound, but not explicitly related to evidence of learning.
	Samples are not provided. Analysis is very limited.


Holistic Evaluation (exemplary, Superior, Satisfactory, Unsatisfactory) 

· used assessment to monitor learning and adjust teaching.

· Quality planning, high expectations, planned with students in mind

· Positive impact on student learning 

Supervisor ______________________________  Date __________________
Stage 1


Score_____





Stage 2


Score_____





Stage 3


Score_____





Holistic


Score_____
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