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GENERAL REQUIREMENTS FOR STUDENT TEACHING

EARLY, MIDDLE, AND EXCEPTIONAL EDUCATION DEPARTMENT
This supplement is for Student Teachers in Early Childhood, Middle Level, and Special Education.

The University Supervisor and the Cooperating Teacher should plan together to help the Student Teacher fulfill specific requirements.  The Department of Early, Middle, and Exceptional Education and the Office of Field Services recommend student teachers be responsible for the following minimum requirements:

A. How a Student Teacher gains responsibility will look different in each classroom. The decision on how and when to increase a student teacher’s classroom responsibilities is a JOINT DECISION, involving all three key participants: the Cooperating Teacher, the Student Teacher, and the University Supervisor. Likewise, the decision when to begin and end full responsibility of the classroom as the lead teacher is a JOINT DECISION by these three participants. It is the University’s expectation that all three individuals will develop effective communication channels so these decisions can be made with careful deliberation.
B. During each assignment, attend ALL seminars required by the Office of Field Services, your Department, and your University Supervisor.

C. Observe other teachers during the semester.  These teachers should represent a variety of grade levels, curriculum areas and styles of teaching.  (Use Observation Form included in the Departmental Supplement to a Guide for Student Teaching.)

D. Complete the Observation Sheet for Classroom/Behavior Management form for each placement.  (Use the format included in the Departmental Supplement to a Guide for Student Teaching.) 

E. Write daily lesson plans for ALL lessons taught.  (Refer to page 11 of A Guide for Student Teaching for a sample generic lesson plan format as a guideline.)

F. Write and teach one complete Teacher Work Sample per area of certification.  The first must be in a written format; the second may be partially oral.  The University Supervisor should be consulted for guidance on the parts that may be done orally.  Samples of Teacher Work Samples can be found at http://fp.uni.edu/itq and at htttp://mu web.millersville.edu/~tws/eled.

G. Provide the University Supervisor with a weekly schedule and class list. 

H. Maintain a three-ringed notebook for organizational purposes including record keeping for lesson plans and other student materials. This notebook should also contain teaching ideas and materials you accumulate during this experience.

I. Any absence from your student teaching assignment must be reported to both your cooperating teacher and your university supervisor.  The reason for the absence should be given to both people either before or by 7:00 a.m. on the morning of the absence.  It is possible that absences may result in days being made up.  Complete the Student Teaching Absence Form found on page 24 of A Guide for Student Teaching.  Please note that this form should be completed and approved prior to a requested absence (such as an interview for a position).  

Early Childhood Pre-K - Grade 4: Single Placement Student Teaching 

Assignments

· Complete written Teacher Work Sample (TWS).  See F above.
· One/two page typed analysis of the first week that includes your feelings about student teaching.

· Make at least (2) visual/learning displays. (e.g. bulletin boards, showcases, learning centers) in a classroom or elsewhere in the school. These displays should be instructional in nature.
· At least four teacher observations outside of your assigned classroom. These should represent a variety of grade levels, curriculum areas and styles of teaching.  Refer to the Observation Form included in the Departmental Supplement to a Guide for Student Teaching.

Supervision Observation

For the single placement you will be observed at least six times.
Evaluations

· MU Adapted Danielson Evaluation – This mid-evaluation meeting should occur approximately between week 7 and week 8 of the single placement.

· MU Adapted Danielson Final Evaluation – The University Supervisor and the cooperating teacher should complete this form near the conclusion of the placement.
· PDE 430 - Complete after the 7th or 8th week of the placement, and again at the end of the placement.  The conference to review the evaluation should not involve the cooperating teacher.
Early Childhood Pre- K - Grade 4: Double Placement Student Teaching 

Assignments

· Complete written Teacher Work Sample (TWS) – completed in the first 7.5 week placement (either Early Childhood or Special Education).  See F above.
· Oral TWS in the second 7.5 week placement (either Early Childhood or Special Education).  See F above.
· One/two page typed analysis of the first week in each placement that includes your feelings about student teaching.

In each placement 

· Make at least (1) visual/learning display (e.g. bulletin board, showcase, learning center) in a classroom or elsewhere in the school. These displays should be instructional in nature.
· At least two teacher observations outside of your assigned classroom. These should represent a variety of grade levels, curriculum areas and styles of teaching.  Refer to the Observation Form included in the Departmental Supplement to a Guide for Student Teaching.

Supervision Observations


You will be observed at least three times during each placement.
Evaluations

· MU Adapted Danielson Evaluation – This mid-evaluation meeting should occur approximately between week 7 and week 8 of the single placement.

· MU Adapted Danielson Final Evaluation – The University Supervisor and the cooperating teacher should complete this form near the conclusion of the placement.
· PDE 430 - Complete at the end of each placement.  The conference to review the evaluation should not involve the cooperating teacher.
Dual Early Childhood Pre-K - Grade 4/Special Education Pre-K – Grade 8 Student Teaching 

Assignments

· Complete Teacher Work Sample (TWS) – completed in the first 7.5 week placement.  See F above.
· Oral TWS in the second 7.5 week placement.  See F above.
· One/two page typed analysis of the first week in each placement that includes your feelings about student teaching.
· Make at least (1) visual/learning display in each placement. (e.g. bulletin board, showcase, learning center) in a classroom or elsewhere in the school. These displays should be instructional in nature.
· At least two teacher observations outside of your assigned classroom in each placement. These teachers should represent a variety of grade levels, curriculum areas and styles of teaching.  Refer to the Observation Form included in the Departmental Supplement to a Guide for Student Teaching.

Supervision Observations


You will be observed at least three times during each placement.
Evaluations

· MU Adapted Danielson Evaluation – This mid-evaluation meeting should occur approximately between week 7 and week 8 of the single placement.

· MU Adapted Danielson Final Evaluation – The University Supervisor and the cooperating teacher should complete this form near the conclusion of the placement.
· PDE 430 - Complete at the end of each placement.  The conference to review the evaluation should not involve the cooperating teacher.
Middle Level Grades 4-8 Single Content Placement Student Teaching

Assignments

· Complete written Middle Level Teacher Work Sample (TWS).

· Middle Level Teaching Philosophy paper.

· One/two page typed analysis of the first week that includes your feelings about student teaching.

· Make at least (2) visual/learning displays. Ex. bulletin boards, showcases, learning centers) in a classroom or elsewhere in the school. These displays should be instructional in nature.
· At least four teacher observations outside of your assigned classroom. These teachers should represent a variety of grade levels, curriculum areas and styles of teaching.  Refer to the Observation Form included in the Departmental Supplement to a Guide for Student Teaching.

Supervision Observations


For the single placement you will be observed at least six times.

Evaluations

· MU Adapted Danielson Evaluation – This mid-evaluation meeting should occur approximately between week 7 and week 8 of the single placement.

· MU Adapted Danielson Final Evaluation – The University Supervisor and the cooperating teacher should complete this form near the conclusion of the placement.
· PDE 430 - Complete at the end of each placement.  The conference to review the evaluation should not involve the cooperating teacher.
Middle Level Grades 4-8 Two Placements: Grades 4-6 Self-contained Classroom and Grades 6-8 Content Area Classroom 

Assignments
· Complete written Teacher Work Sample (TWS) – completed in the first 7.5-week placement (either self-contained or content area classroom.  See F above.
· Oral TWS in the second 7.5-week placement.  See F above. 
· Submit a one/two page typed analysis of the first week in each placement that includes your feelings about student teaching.
· Middle Level Teaching Philosophy paper - completed in the first 7.5-week placement (either self-contained or content area classroom).

· Make at least (1) visual/learning display in each placement. (e.g. bulletin board, showcase, learning center) in a classroom or elsewhere in the school. These displays should be instructional in nature.
· At least two teacher observations outside of your assigned classroom in each placement. These should represent a variety of grade levels, curriculum areas and styles of teaching.  Refer to the Observation Form included in the Departmental Supplement to a Guide for Student Teaching.
Evaluations

· MU Adapted Danielson Evaluation – This mid-evaluation meeting should occur approximately between week 7 and week 8 of the single placement.

· MU Adapted Danielson Final Evaluation – The University Supervisor and the cooperating teacher should complete this form near the conclusion of the placement.
· PDE 430 - Complete at the end of each placement.  The conference to review the evaluation should not involve the cooperating teacher.
Observation Form – Use this form to observe other teachers. 

Answer the questions or place a check beside the appropriate responses.

Date: 



Class observed: 







Area 1
How did the teacher:

1. Start the lesson?  











2. Tie it to previous learning?  









3. Arouse students’ interest?  









Area 2
How did the teacher make the purpose and relevance of the lesson apparent?

1. Through direct teacher statements 


2. By eliciting reactions from students 

3. Other (Specify) 










Area 3
What procedures were incorporated into the body of the lesson?

1. Lecture 


2. Discussion 
  
3. Audiovisual presentation 


4. Demonstration 


5. Student activities 


Area 4
What materials were used in the course of the lesson?

1. Textbooks 

2. Supplementary books 

3. Films 


4. Computers 

5. Audiotapes 

6. Videotapes 

7. Television 

8. Concrete objects 


9. Transparencies 


10. Illustrations 

11. Models 


12. Videodisks 

13. Other (Specify) 









Area 5
What was the teacher’s style of teaching?


1. Direct 


2. Indirect 


Area 6
Did the teacher show a broad knowledge of the subject area?  



Did he/she stick to a textbook or bring in information from other sources? 



Did he/she relate the subject matter to other content the students had studied, to current events, or to students’ personal interests? 
  

If so, how was this accomplished? 


Area 7
What provisions were made for individual differences?
1. Small group work 

2. Individualized assignments

3. Differentiated reading materials 


4. Other (Specify) 










Area 8
What management techniques did the teacher use?
1. Light flipping 


2. Penalty points 


3. Deprivation of privileges 


4. Reward system 


5. Timeout 

6. Other (Specify) 










Area 9
How did the teacher’s personal qualities help advance the lesson?

1. Dressed appropriately, so that apparel did not distract from subject matter 

2. Displayed no distracting mannerisms 

3. Used correct grammar 


4. Used appropriate voice volume and pitch 


Area 10
How did the teacher end the lesson?

1. Summarized the day’s learning 


2.
Engaged students in summarizing learning ____________
3.
Assigned homework 
  If so, specify the kind of assignment 




4.
Other (Specify) 










Area 11
What evaluation techniques did the teacher use in the course of the lesson?
1. Oral questions 


2. Written questions 

3. Observation of students’ verbal responses 


4. Observation of students’ application skills 


5. Other (Specify) 










Observation Sheet for Classroom/Behavior Management

Carefully observe your cooperating teacher for classroom/behavior management strategies.  Note nonverbal behavior, preventive actions, and disciplinary techniques.

Classroom/Behavior Management strategies:

Most effective strategies:

Least effective strategies:

Conclusions about strategies I may want to use with this class:
