
Finding Trip Regions



Step 1 - Enter General Data

Trip Region Search:  Click on paper icons.



Step 1 - Enter General Data

Trip Region Search:  This includes all the cities in the US(or country regions) in alphabetical order.  
In upper right click “show search criteria”



Step 1 - Enter General Data

Trip Region Search:  1)  Trip Region Code is state abbreviation in capitals with an *, Name of trip region is the 
city, or part of, with capitals where necessary and *.  Example:  “San Fran*”.  The * is a must in order to produce 
search results.  2)  Click Search (or your Enter key).   3) Once the city is listed, click on it and it will populate it in 

the Trip Region box.

The asterisk is the search wild card 
and MUST be used
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