Millersville University
UCAPC - Meeting Minutes
4/07/2026

The meeting was called to order at 4:30pm. All departments were in attendance except
Interdisciplinary Studies (IDST).

Also in attendance: Dr. Rachel Finley-Bowman (Associate Provost), Dr. Nicole
Pfannenstiel (GCPRC Chair), Dr. Kim McCollum-Clark (General Education
Coordinator), Alison Hutchinson (Registrar), Megan Jones (Assistant Registrar), Dr.
Ollie Dreon (APSCUF) Prof. Adam Boyer (AHSS CCC Chair), Dr. Abdul Ibrahim (EDHS
CCC Chair), Dr. Ethan Frost (SCTE CCC Chair), Dr. Brian Trout (LCOB CCC Chair),
Dr. Kristen Lawson (UC CCC Chair), Jessica Cabibbo (VP SGA)

. Welcome and introductions of representatives and other guests
Il. Minutes of the UCAPC

Minutes from the 03/17/2026 meeting were approved via a Granruth/Lawson
motion without dissent.

[ll. Report of the UCAPC President (Dr. Aileen Hower, EMEE):

Aileen reminded representatives that program revisions due to the new
General Education program should be submitted into CourseDog by end of
Fall 2026 semester.
The last CourseDog campus notification for proposals for this semester will
be on 4/27.
There was a reminder of the Faculty Appreciation Celebration on Tuesday,
April 21, 2026, in Lehr Dining Room, with drop-in hours from 2-4 pm and
remarks at 3 pm.
As the last UCAPC meeting this semester is on 4/17, it may be necessary to
have a virtual vote on some remaining proposals.
Nominations for the first round of UCAPC committees will be accepted until
6pm, 4/7/26. An electronic ballot will be emailed on 4/9/26 to all permanent
faculty.
Program Moratoriums:
e Aileen read from a prepared statement (see attached)
¢ She noted the importance of recording votes and comments in the
Activity section, including contentious discussions - this provides a
historical record. Since voting is anonymous, there should not be many
abstentions.



There should be very clear and strong language in activities section
regarding a “No” vote at the department level. There has been
concern that departments feel there is no point in bothering when the
proposal is initiated by a member of the administration because the
decision has already been made, but it is important that there is a
record of faculty disapproval.

Ollie noted that all of this is in a Local Agreement viewable on MAX.
He doesn't think anyone should approve anything that does not have
faculty support where there was a vote. Do note click approve. Hit
reject - it will go back to the proposer, who can then request that the
proposal move forward in the process regardless. This applies at any
level. If the dean requests a faculty submit a proposal on behalf of the
administration the faculty member can agree or refuse. This was
designed to help a faculty member who wished to make a proposal
that was not supported by the rest of the department or the department
chair.

If something does get rejected and the proposer wishes to push to the
next level, the proposer should email Rachel Finley-Bowman (Assoc.
Provost).

There have been some proposals reaching the CCC level without a
record of a department vote. Representatives should let their
department chairs know that there should be a vote at the department
level. The department vote should be recorded in the Activities box.
Ollie noted that every department has a different curriculum committee
structure. The appropriate vote should be recorded.

If an administrator proposes a moratorium on a class that is popular in
the department, so the department rejects the proposal, the
department should clearly record votes and any comments.
(Administration has always had the ability to override at the end of the
process, either in process or in practice.)

When a department votes “no” on a proposal, that “red” vote in
CourseDog will remain as part of the workflow even if the proposal is
moved on. The next committee will see that the proposal was moved
on by Rachel. All the concerns expressed at the previous level should
be considered at the next level.

Ollie recognized that if you know your program/class is being put into
moratorium it can feel like just prolonging the misery, but it is important
for the future to know what the faculty felt/thought about this action at



the time. This may help in the future if the program/course wants to be
brought back.
IV. General Education Update (Prof. Krista Higham, Chair GEOAC):

e The public-facing General Education website is now live. The site has links to
separate sites for the Legacy and Gateway programs. At the bottom of the
page there is a link for faculty that connects to the intranet. Not all content
has been migrated/activated, so you may need to still go to Teams, which will
remain as an archive.

e There are two upcoming drop-in sessions (that have also been announced in
the ‘Ville Daily): Thur. Apr. 9 2 - 3 PM on Zoom, Mon. Apr. 20 3-4 PM
on Zoom. The Zoom link can be found on the CAE website.

e As you’re advising let Krista/Kim know of any sticky situations that keep
arising.

V. Proposed Curricular Frameworks for endorsement
e None
VI. Proposed Courses and Programs.
e Undergraduate Courses and Proposals (Chairpersons: Dr. Susannah
Boyle, Prof. Krista Higham):
e General Education Policy Gateway Program Fall 2026 Revision
policy (Second Reading):
e The proposal was approved without dissent.
e Consent agenda — The following new and changed courses and
programs were approved without dissent.
e Undergraduate Consent Agenda:
e Behavioral and Human Services, B.A.
o SOWK203
e History, B.A
e ESSC328
e MATH365
e Chemistry, B.S. - Environmental Option
e Music Industry, B.S. — Music Production
e Music Industry, B.S. — Live Audio
e ERCH290
e SOWKS314
e SOWKS350
e GOVT314
e GOVT211
e PHYS117



https://app.coursedog.com/%23/cm/request/tCMgPWiSpmqpKoDyzEII?school=millersville_csv
https://app.coursedog.com/%23/cm/request/bEgIOWZHiHdzoIjnYTX2?school=millersville_csv
https://app.coursedog.com/%23/cm/request/OvD866hLtcQoILE4Wzbg?school=millersville_csv
https://app.coursedog.com/%23/cm/request/rU9i0eETa6uyQNIqTXNy?school=millersville_csv
https://app.coursedog.com/%23/cm/request/Y3LVVKpKFGAEW86S5APT?school=millersville_csv
https://app.coursedog.com/%23/cm/request/o36PY9LG1UZWDvEhTZiW?school=millersville_csv
https://app.coursedog.com/%23/cm/request/zegVedkxk1akfq96HePt?school=millersville_csv
https://app.coursedog.com/%23/cm/request/nPQ0sSsqYl8bXXJxQdfm?school=millersville_csv
https://app.coursedog.com/%23/cm/request/Bq9cgRpuay9s2zdZXHL5?school=millersville_csv
https://app.coursedog.com/%23/cm/request/t1iSW6G2Lp936AwM2MNl?school=millersville_csv
https://app.coursedog.com/%23/cm/request/qfvpgx2mcOyqqDhXIZ5w?school=millersville_csv
https://app.coursedog.com/%23/cm/request/J9Osc6yJrbAR2DWLy5cp?school=millersville_csv
https://app.coursedog.com/%23/cm/request/XNE7huD5StD4yRZP5aHt?school=millersville_csv
https://app.coursedog.com/%23/cm/request/EFm2UvthQpLmz2qptDM2?school=millersville_csv

PHYS101
GNDW488
MUSI263
MUSI100
ART291
ART391
THEA208

e Non-Consent Agenda Proposal(s):

e None

e Graduate Courses and Proposals (Chairperson: Dr. A. Nicole

Pfannenstiel):
e Policies:

e Academic Policy Graduate Assistantships (second reading)

e Academic Program Graduate Degree Requirements (second
reading)

e Graduate Assistant Employment 2026 revisions (second
reading)

e The above 3 proposals were approved as a block without
dissent.

e Consent agenda — The following new and changed courses and
programs were approved without dissent.
e Graduate Consent Agenda:

Leadership for Teaching and Learning - Music, M.Ed.
OSEH601
OSEH602
OSEH630
OSEH600
M.S. in Technology & Innovation Occupational Safety

& Health Management Concentration

NURS627
NURS625
GFED690

Nursing, M.S.N. - Family/Individual Across the

Lifespan Nurse Practitioner

NURS626

e Non-Consent Agenda Proposal(s): There was no discussion at
GCPRC regarding these proposals, and no comments were left in


https://app.coursedog.com/%23/cm/request/qkUlhC3JRMzC4lz0UcQw?school=millersville_csv
https://app.coursedog.com/%23/cm/request/KWKGrgMb7t0cQWdSTPTI?school=millersville_csv
https://app.coursedog.com/%23/cm/request/wMDhjxFeVu1KBsHbNfe3?school=millersville_csv
https://app.coursedog.com/%23/cm/request/nMvGbZLNtZUhhLARD3U2?school=millersville_csv
https://app.coursedog.com/%23/cm/request/RqiKc61HKZ5xNLV6VDCm?school=millersville_csv
https://app.coursedog.com/%23/cm/request/ZtTfBEPz5fKrNoP4FBFv?school=millersville_csv
https://app.coursedog.com/%23/cm/request/ah0DbQONpYPFepE6mPDA?school=millersville_csv
https://app.coursedog.com/%23/cm/request/DKKkCvvK3HghoL3YPOEY?school=millersville_csv
https://app.coursedog.com/%23/cm/request/FI1yu1kOqU2mW8PshnQj?school=millersville_csv
https://app.coursedog.com/%23/cm/request/kOg7RqCZjmgWGFTyNxs7?school=millersville_csv
https://app.coursedog.com/%23/cm/request/GmBPwEJ6NOjj5exdpJoU?school=millersville_csv
https://app.coursedog.com/%23/cm/request/DTAWcymYcAPZ0lBCvL1a?school=millersville_csv
https://app.coursedog.com/%23/cm/request/Y8PGYfbyFPO2igLuRC01?school=millersville_csv
https://app.coursedog.com/%23/cm/request/Y8PGYfbyFPO2igLuRC01?school=millersville_csv
https://app.coursedog.com/%23/cm/request/YAxsIbPQLhTk7ueH0rlc?school=millersville_csv
https://app.coursedog.com/%23/cm/request/pSa7ude4DZ68LdfiVghj?school=millersville_csv
https://app.coursedog.com/%23/cm/request/WCDSzdWlKjJAVl04qyW8?school=millersville_csv
https://app.coursedog.com/%23/cm/request/Uphbatxjs4qmtcrTK8K1?school=millersville_csv
https://app.coursedog.com/%23/cm/request/Uphbatxjs4qmtcrTK8K1?school=millersville_csv
https://app.coursedog.com/%23/cm/request/B3QLxBngs6oIZkevci0J?school=millersville_csv

CourseDog. An electronic ballot was emailed out after the meeting.
All five proposals were approved without dissent.
e Home and School Visitor Post-Baccalaureate Certificate
SOWK616
SOWK 617
Social Work, M.S.W.
e Social Work, M.S.W.
VILI. APSCUF Updates (Dr. Ollie Dreon):
e The UCAPC Local Agreement will be signed later this week.
e Voting is currently underway for restructuring the P&T committee.
e Thursday April 9: APSCUF Scholarship Event at 4 PM in Ford Atrium
e Friday April 10: APSCUF Trivia night at 4 PM at the Millersville VFW
e Tuesday, April 21: PA Promise Postcard signing from 11:30 AM to 1:30
PM in the McNairy Library and Learning Forum Lobby
e Thursday April 30: APSCUF President Ken Mash will be visiting, 4:30 PM
in McComsey 132
VIII. Report of the Student Government Association (Jessica Cabibbo,
SGA Vice President)
e None.
IX. Report of the Graduate Student Association
e None
X. Report of the Administrative Officers
e Megan Jones (Assistant Registrar):
e The MarAUDIT is being restructured to divide previous “Required
Related” courses into major requirements that do not necessarily
have the same subject code as the major, directed general
education courses, and directed electives.
e A “Cognate” is a required course but generally not in the core - eg
SOWK maijor required to take psych class. It depends on where
you want to count the credits, and how you want to calculate the
major GPA. If you want that cognate course included in the major
GPA, then it should be listed in the major requirements. If not, it
could be included in directed gen ed OR as a directed elective,
which in both cases would cause the course not to be included in
the major GPA calculation.
e See the attached “Directed Coursework Discussion” for examples
from BIOL and SOWK. Other programs will likely be completed
over the summer.



https://app.coursedog.com/%23/cm/request/K0SdG8AJrfiRh69pX9fb?school=millersville_csv
https://app.coursedog.com/%23/cm/request/OwPwnupe48ypmSdj648E?school=millersville_csv
https://app.coursedog.com/%23/cm/request/HmOl34Sf0QeD5h9E315r?school=millersville_csv
https://app.coursedog.com/%23/cm/request/OlClg4WvovB5lROH9y7r?school=millersville_csv
https://app.coursedog.com/%23/cm/request/ahrs3ayWuIfjz8JN7sSn?school=millersville_csv

XI. Announcement of new courses, programs, or changes to existing
courses/program
e None
XII. Reports of the Faculty Senate Standing Committees
e None.
XIILI. New Business
e None.
XIV. Adjournment
e Meeting adjourned at 5:44pm via a Granruth/Jerstad motion that
was approved without dissent.

Respectfully Submitted,
Antonia Cardwell
UCAPC Secretary

Meeting Summary 4/07/26:
Minutes Approved:
03/17/2026

e Approved courses and programs:

e Undergraduate:

o Behavioral and Human Services, B.A.

SOWK203
History, B.A
ESSC328
MATH365
Chemistry, B.S. - Environmental Option
Music Industry, B.S. — Music Production
Music Industry, B.S. — Live Audio
ERCH290
SOWK314
SOWK350
GOVT314
GOVT211
PHYS117
PHYS101
GNDW488

0O 0 O 0O 0o o 0o oo o O o0 o0 o o


https://app.coursedog.com/%23/cm/request/tCMgPWiSpmqpKoDyzEII?school=millersville_csv
https://app.coursedog.com/%23/cm/request/bEgIOWZHiHdzoIjnYTX2?school=millersville_csv
https://app.coursedog.com/%23/cm/request/OvD866hLtcQoILE4Wzbg?school=millersville_csv
https://app.coursedog.com/%23/cm/request/rU9i0eETa6uyQNIqTXNy?school=millersville_csv
https://app.coursedog.com/%23/cm/request/Y3LVVKpKFGAEW86S5APT?school=millersville_csv
https://app.coursedog.com/%23/cm/request/o36PY9LG1UZWDvEhTZiW?school=millersville_csv
https://app.coursedog.com/%23/cm/request/zegVedkxk1akfq96HePt?school=millersville_csv
https://app.coursedog.com/%23/cm/request/nPQ0sSsqYl8bXXJxQdfm?school=millersville_csv
https://app.coursedog.com/%23/cm/request/Bq9cgRpuay9s2zdZXHL5?school=millersville_csv
https://app.coursedog.com/%23/cm/request/t1iSW6G2Lp936AwM2MNl?school=millersville_csv
https://app.coursedog.com/%23/cm/request/qfvpgx2mcOyqqDhXIZ5w?school=millersville_csv
https://app.coursedog.com/%23/cm/request/J9Osc6yJrbAR2DWLy5cp?school=millersville_csv
https://app.coursedog.com/%23/cm/request/XNE7huD5StD4yRZP5aHt?school=millersville_csv
https://app.coursedog.com/%23/cm/request/EFm2UvthQpLmz2qptDM2?school=millersville_csv
https://app.coursedog.com/%23/cm/request/qkUlhC3JRMzC4lz0UcQw?school=millersville_csv
https://app.coursedog.com/%23/cm/request/KWKGrgMb7t0cQWdSTPTI?school=millersville_csv

MUSI263
MUSI100
ART291
ART391
o THEA208
e Graduate:
o Leadership for Teaching and Learning - Music,
M.Ed.
OSEH601
OSEH602
OSEH630
OSEH600
M.S. in Technology & Innovation Occupational
Safety & Health Management Concentration
NURS627
NURS625
GFED690
Nursing, M.S.N. - Family/Individual Across the
Lifespan Nurse Practitioner
NURS626
Home and School Visitor Post-Baccalaureate
Certificate
o SOWK616
o SOWK 617
o Social Work, M.S.W.
o Social Work, M.S.W.
e Approved policies and proposals:
» General Education Policy Gateway Program Fall 2026 Revision
» Academic Policy Graduate Assistantships
= Academic Program Graduate Degree Requirements
» Graduate Assistant Employment 2026 revisions
e Attachments:
= Statement on Program Moratoriums
= Directed Coursework Discussion
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O



https://app.coursedog.com/%23/cm/request/wMDhjxFeVu1KBsHbNfe3?school=millersville_csv
https://app.coursedog.com/%23/cm/request/nMvGbZLNtZUhhLARD3U2?school=millersville_csv
https://app.coursedog.com/%23/cm/request/RqiKc61HKZ5xNLV6VDCm?school=millersville_csv
https://app.coursedog.com/%23/cm/request/ZtTfBEPz5fKrNoP4FBFv?school=millersville_csv
https://app.coursedog.com/%23/cm/request/ah0DbQONpYPFepE6mPDA?school=millersville_csv
https://app.coursedog.com/%23/cm/request/DKKkCvvK3HghoL3YPOEY?school=millersville_csv
https://app.coursedog.com/%23/cm/request/DKKkCvvK3HghoL3YPOEY?school=millersville_csv
https://app.coursedog.com/%23/cm/request/FI1yu1kOqU2mW8PshnQj?school=millersville_csv
https://app.coursedog.com/%23/cm/request/kOg7RqCZjmgWGFTyNxs7?school=millersville_csv
https://app.coursedog.com/%23/cm/request/GmBPwEJ6NOjj5exdpJoU?school=millersville_csv
https://app.coursedog.com/%23/cm/request/DTAWcymYcAPZ0lBCvL1a?school=millersville_csv
https://app.coursedog.com/%23/cm/request/Y8PGYfbyFPO2igLuRC01?school=millersville_csv
https://app.coursedog.com/%23/cm/request/Y8PGYfbyFPO2igLuRC01?school=millersville_csv
https://app.coursedog.com/%23/cm/request/YAxsIbPQLhTk7ueH0rlc?school=millersville_csv
https://app.coursedog.com/%23/cm/request/pSa7ude4DZ68LdfiVghj?school=millersville_csv
https://app.coursedog.com/%23/cm/request/WCDSzdWlKjJAVl04qyW8?school=millersville_csv
https://app.coursedog.com/%23/cm/request/Uphbatxjs4qmtcrTK8K1?school=millersville_csv
https://app.coursedog.com/%23/cm/request/Uphbatxjs4qmtcrTK8K1?school=millersville_csv
https://app.coursedog.com/%23/cm/request/B3QLxBngs6oIZkevci0J?school=millersville_csv
https://app.coursedog.com/%23/cm/request/K0SdG8AJrfiRh69pX9fb?school=millersville_csv
https://app.coursedog.com/%23/cm/request/K0SdG8AJrfiRh69pX9fb?school=millersville_csv
https://app.coursedog.com/%23/cm/request/OwPwnupe48ypmSdj648E?school=millersville_csv
https://app.coursedog.com/%23/cm/request/HmOl34Sf0QeD5h9E315r?school=millersville_csv
https://app.coursedog.com/%23/cm/request/OlClg4WvovB5lROH9y7r?school=millersville_csv
https://app.coursedog.com/%23/cm/request/ahrs3ayWuIfjz8JN7sSn?school=millersville_csv

Statement on Program Moratoriums

With the issue of moratoriums coming up more frequently, | wanted to share with this
body what our responsibilities are regarding program moratorium proposals. The
subcommittee chairs have already been looped into discussions regarding this
information.

Much of this work is what we have already been doing. Starting with the subcommittees,
the decision that is recorded in CourseDog will follow the vote of the faculty. This means
that if the vote does not pass, the chair will reject the proposal which will then send it
back to the proposer. This could happen at each of the subcommittee levels that the
proposal reaches and that is OK. As you may know, the proposer can acknowledge the
vote and the rejection, but request that the proposal move to the next stage anyway.
And that is the process that will be taken so that both votes and any thoughts will be
recorded in the Activity section, for the historical record of the rationale.

It is imperative, per our processes that we currently use, that nothing is rejected without
the minimum requirement of the vote being recorded in the Activity section. Rejection
means that a majority of the vote was not yes. While abstentions don’t count as yes’s,
since the voting is anonymous, there should be very few abstentions in the voting. The
sub-committees’ jobs are to have the members complete their review and have an
opinion based on the information provided. The proposal will still, eventually, move
forward but will not be on the consent agenda so we can also vote.

This is a different process than a course or program proposal that is awaiting revisions
such as we discussed earlier this year. Nothing has changed about that process or
information that has been previously reviewed: we don’t send the proposal back unless
the proposer asks for it back, the proposer doesn’t respond to the revisions that are
needed, or while they might be working on revisions, they get to the end of the
academic year — in other words, run out of time to make the required revisions for that
academic year. This determination (run out of time) is at the discretion of the chair of the
subcommittee.

Something that | wanted to make sure all reps share with their departments is the
following:

The thing that seems to be a bit confusing is that there are instances where an
academic administrator (typically the Dean of the College) has been the one to submit
the program moratorium proposal. This is allowed per the CBA. Departments should
not, however, take this to mean that their vote and feedback are not needed for the
record. In these cases, the proposal will go to the department where a vote should be
held and recorded by the chair into the Activities column, and if the vote is fewer yes’s
than no’s it should be rejected.

If the department chair was directed to submit the program moratorium proposal without
supporting the proposal, they should record in the Activities section the thoughts and
vote of the department, but are in need of “approving” which in this case is just a button
to submit the proposal so that the workflow can be initiated. In the Activities section it
can literally say, the department does not approve this proposal.



A reminder that all comments and votes that are not 100% will move off the UCAPC
consent agenda. We have consistently asked for a record of the vote in the Activities
section when the vote is not unanimously approving. This is the current practice.



Update “Required Related” to “Directed Coursework” Examples

BIOLOGY, PRE-MEDICAL PROFESSIONS AND SOCIAL WORK

DEGREE: “Required Related” label updated to “Directed Coursework”

Degree in Bachelor of Science

Credits required: 120  Credits applied: 0 Catalog year: FALL 2026

(O  Minimum of 120 credits required for your still needed: 120 credits are required. You currently have 0, you still need 120 more credits. This
degree. total includes courses you currently have in-progress or are registered for. Courses
in "other electives’ do count toward this total. This minimum must be met. Please
note that developmental courses count in your total credits earned, but do NOT
apply toward your degree.

O  Millersville Residency Requirement still needed: A minimum of 30 credits must be taken at Millersville University. You still need 30
more credits.

O 30 of the last 60 credits at Millersville. still needed: 30 of the last 60 credits must be taken at Millersville University. You have 0 credits.

(O  Your GPA is below 2.0 - please see your

advisor
O  Major Requirements still needed: See Major in Biology, BS section

Directed Coursework still needed: See Directed Coursework for Biology, BS section
(O  General Education Requirements still needed: See General Education section

Blocks included in this block

Major in Biology, BS

Concentration in Pre-Medical Professions
Additional Courses in Major Department
Directed Coursework for Biology, BS
General Education

General Education: Gateway



MAJOR AND CONCENTRATION (no change): These blocks contain all major and cognate courses, credits
and GPA are calculated as “Major Credits” and count in the Major GPA. They do not share with General
Education. 1 class may share with a minor.

Major in Biology, BS

/N
Credits required: 43  Credits applied: 0 Catalog year: FALL 2026 GPA: 0.00
Unmet conditions for this set of requirements: 43 credits are required. You currently have 0, you still need 43 more credits.
A minimum of 24.5 credits must be taken Millersville University. You currently have 0, you still need 24.5 more
credits.
Your GPA is 0.00; a GPA of 2.0 is required
(O  CORE COURSES (C- or higher required)
(O Foundations of Biology still needed:
(O Foundations of Biology C- or Higher 1 Class in BIOL 101F)
(O Concepts of Zoology still needed: 1 Class in BIOL 2116
(O Concepts of Botany still needed: 1 Class in BIoL 221
(O Principles of Ecology & Evolution still needed: 1 Class in BIOL 343[)
(O Cell & Developmental Biology still needed: 1 Class in BIOL 362
( Foundations of Genetics & MOLBecular still needed: 1 Class in BIOL 3645
Biology
(O seminar in Biology still needed: 1 Class in BIOL 472
(O  Option in Pre-Medical Professions still needed: See Concentration in Pre-Medical Professions section
Concentration in Pre-Medical Professions N
(O  PRE-PROFESSIONAL COURSES still needed: Choose from 1 of the following:
(O Human Anatomy & Physiology I and II 2 Classes in BIOL 254F and 255[)
(O Comp Vert Anatomy and Animal 2 Classes in BIOL 318F] and 435
Physiology
()  BIOLOGY ELECTIVES (9-12 to bring total still needed: 9 to 99 Credits in BIOL 300 or 352 or 3618 or 363 or 4158 or 4378 or 438 or 454
BIOL credits to 43 minimum) or 4629 or 463F or 465[) or 467[) or 472 or 489 or 498 or 499

Students interested in Veterinary School are encouraged to take BIOL 318, 361, & 435; Students interested in Dental
School are encouraged to take BIOL 361, 454, & 465; Students interested in Pharmacy programs should take BIOL 361 &
454; Students interested in Physician Assistant prograns should take BIOL 361 & 454.



DIRECTED COURSEWORK: Includes “Directed Electives” and “Directed General Education”. These
classes do not count as Major credits and will not count in the Major GPA. They share with General
Education as applicable and with any minor(s) without a limit. Current “required related” blocks will be

re-labeled they already follow these guidelines. Two different examples of displaying DIRECTED
COURSEWORK.

1. Added Gen Ed labels to the courses that would apply as General Education. Courses that exceed
Gen Ed limits (SCl in this case) are not labeled. They would be considered “directed electives”:

Directed Coursework for Biology, BS [mcouriere

Credits required: 35  Credits applied: 0

Unmet conditions for this set of requirements: 35 credits are required. You currently have 0, you still need 35 more credits.

(O  CHEMISTRY A C- or higher in CHEM 111 and 112 is a pre-requisite for CHEM 235. A C- or higher in CHEM 231 is a pre-requisite for
CHEM 232. Students interested in graduate or professional school should take CHEM 231 and 232.

QO Introductory Chemistry I (SCI) still needed: 1 Class in CHEM 111

Q Introductory Chemistry II (SCI) still needed: 1 Class in CHEM 112[

(O Organic Chemistry I (C- minimum) and still needed: 2 Classes in CHEM 231[ and 232(9
I

(O Biochemistry I still needed: 1 Class in CHEM 326[%)

(O  MATHEMATICS FOR PRE-MEDICAL
PROFESSIONS

O Calculus I (QL) still needed: 1 Class in MATH 161
(O Biometry or Survey of Statistics still needed: 1 Class in BIOL 375[ or MATH 2351
(O  PHYSICS still needed: Choose from 1 of the following:
(O Physics with Algebra 2 Classes in PHYS 131[ and 1328
(O Physics with Calculus 2 Classes in PHYS 2318 and 2328
©@  RECOMMENDED COURSES FOR MCAT PSYC 100, 227/228, PHIL 100 and SOCY 101 are recommended courses for students planning to take the MCAT. They

count as Gen Ed/Elective as noted here.

@ PSYC 100 (PWEL), 227/228 (PS), PHIL
100 (EAC), and SOCI 101 (Elective)

2. Separated into Directed General Education and Directed Electives (per existing Gateway Gen Ed
Labels):

Directed Coursework for Social Work [incoweere |

Credits required: 6  Credits applied: 0

(O Directed Credits still needed: 6 credits are required. You currently have 0, you still need 6 more credits.
O DIRECTED GENERAL EDUCATION COURSES

(O General Psychology (PWEL) still needed: 1 Class in PSYC 100
O DIRECTED ELECTIVES

(O Sociology Course Still needed: 1 Class in SOCI 101 or 210 or 211[



GENERAL EDUCATION:

Credies requirea: 45 Credits appled: 0

() CORNERSTONE - STAGE 1

() First Year Bxpenience
O Oral Communication
O Introductory Wiriting
Q) Quanthatwe Uteracy

O GATEWAY - STAGE 2

() GATEWAY - REQUIRED
(O Creathe Explorations
QO Etnkal Action and Ctizenship
Q Information Uteracy

Q) Investigations In Scientific
Reasoning

Q) Personal Wellness

() Problem Sohing

QO Techaologieal Competency
() GATEWAY - ELECTIVE

() Creathe Explorations

Q) Ethkal Action and Ctzenship

() Informaticn Uterackes

Q) Investigations In Scientific
mmng

Q) Personal Wellness
(O Problem Sohing
(O Technological Compatency

() KEYSTONE - STAGE 3

O Diverse Cultural Comtexts
O Advancee Writing

() CAPSTONE - STAGE 4

Unmet conditions for this set of requirements:
No more than four courses from any one department may be used throughout the 45 credits required for General Education. Be aware, courses from the same departmant may
have different subject codes the imit of four courses from a department applies to those. Courses from your primary major disciplne cannot fulfill general education
requircments, except for the Capstone. Courses from 3 miner or second major may be used.

General Education: Gateway

45 credits are required. You currently have 0, you still need 45 more credies.

Four courses totaiing at least 12 hours. Courses In this group sct the foundation for college success and relate to
Leaming Outcomes 1, 2, and 4. First-Year Experience courses are offered as 3 Icarning community with either COMM
100 or ENGL 170.

Still needed: 1 Cass In FYEX 1@

Still needed: 1 Cass In COMM 100 or @ @ with attribute - OC
Still needed: 1 Cass In ENGL 110 or @ @ with artrbute - W
Still needed: 1 Cass In @ @ with Sttribute - QL

Seven categories and cight courses minimum totaing 3t least 24 credes. Courses In this group develop the students’
critical thinking skils within the context of déferent means of Inveszigation/ways of knowing. These courses develop the
core knowledge, fiexinke thought, and critical responsivencss necessary to contribute to the evolving needs of society
ana the workd. These courses Include skil and ability cevelopment related to Learning Outcomes 1, 3,4, 5 7 and 2
Studenes must complete 3 minimum of 2 courses and 24 credit hours which requires them to take two courses from
one focus area.

Still needed: ¥You must complete all of the following:
1 Cass In @ @ with attribute - CE
1 Cass In @ @ with ttribute - EAC

1 0ass In @ @ with attribute - L

1 Cass In @ @ with attribute - 501

1 Cass In @ @ with ttribute - PWEL
1 Cass In @ @ with attribute - FS
1 0as5 In @ @ with attribute - TC
Still needed: Cheose from 1 of the folowing:
1 0ass In @ @ with attribute - CE
1 Cass In @ @ with Sttribute - EAC

+co 0 2w )

1 Oass In @ @ with attribute - 5C1

1 Cass In @ @ with Sttribute - PWEL
1 Cass In @ @ with attribute - PS
1 Cass In @ @ with attribute - TC

Two courses at the 300 leved or above totaling at least & credit hours. Courses In the keystone are taken together 35 3
learning community. These courses develop students' communication sdlls and hone thelr analyeical abiity to engage
with the plex cultural, ana sodal context of today's complex ksues. The diverse cultural contexts
course must cral cor courses are tw© with 54 credits or more.

still needed: 1 Cass In @ @ with ttribute - DCC
still needed: 1 Cass In @ @ with attribute = AW

One course a3t the 300 leved or above with at least 3 creait howrs. Apply knowiedge from experiences and multiple

to new, 0 e ge cannee function In isolation. This knowledge functions
best and mest g4ully when Ingeg: ly with broad understanding of the problem and its context.
Still needed: 1 Oass and 3 Credis In @ @ with atrridute - CAP
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Definition

General education is a program of study that introduces students to a broad, liberal course
of instruction in the major areas of knowledge (the arts and sciences). Its aim is to cultivate
the intellect by educating students to reason logically, to think critically, to express
themselves clearly, and to foster an understanding of the human condition and the role of
value judgments in the human experience. As an integrated educational experience, the
general education program helps to provide the foundation for further intellectual growth
and holistic development. In addition to giving a sense of the various academic disciplines,
and their interrelationships, general education serves as the common element for all
degree programs leading to the baccalaureate.

Purpose

Consistent with Millersville University’s mission to provide a liberal arts-based education,
the purpose of general education is to provide breadth of knowledge as a balance and
complement to the depth provided by the major. This is necessary for the holistic
development of Millersville graduates as responsible citizens in a diverse, and
technologically complex, global community.

Characteristics of the General Education Program

The program is intended to exhibit identifiable organization and coherence of course
orientation and development. The interrelatedness of the areas of knowledge should be
discernible to the students throughout the program, with the academic disciplines
represented as interpretations of and contributions to knowledge rather than as self-
serving entities. Indeed, the program accommodates the design and implementation of
course offerings outside the traditional departmental units of the disciplines constituting
the arts and sciences.

The liberal arts component of a "general education" program is designed to prepare
students to live, not simply to make a living. While a narrowly focused or highly technical
program may provide for success in the marketplace and make competent technicians, the
general education program provides broad competence that helps produce complete,



mature, responsible leaders and citizens of the world; that is, the program is "practical" in
that it helps students prepare for the wide variety of problems with which they must
contend in a complex world.

Its value resists obsolescence. The program is meant to reflect the reality of a culturally
pluralistic and interdependent world. The common survival of humanity in a world of finite
resources demands an unprecedented level of understanding and positive engagement
with peoples of diverse histories and communities. Our students must be made aware of
the global perspectives which can enhance this understanding. In a society compelled to
emphasize technical specialization, the need for courses in the liberal arts becomes ever
more important to assure the development of an educated person who can communicate,

reason, and solve problems intelligently.

Program Student Learning Outcomes

1. Apply writing skills to write effectively for diverse audiences.
2. Apply oral communication skills to present effectively to diverse audiences.
3. Make connections in their learning across the arts, humanities, social sciences, and

sciences.

4. Apply critical thinking skills — including problem-solving, quantitative & scientific
reasoning — to the arts, humanities, social sciences, and sciences.

5. Demonstrate an understanding of civic and social responsibility.

6. Create meaningful connections across diverse cultural contexts.

7. ldentify, assess, select, and use technology effectively and responsibly to
accomplish a task or solve a problem

8. Demonstrate lifelong healthy behaviors in any dimension of wellbeing (emotional,

environmental, financial, physical, social, spiritual, and vocational).



General Education Guidelines
1. Primary major courses may only count towards capstone.
2. Minor or secondary major courses may count.
3. Unlimited directed general education (formerly known as “required related”)
courses may count.
4. No more than three courses from any one department subject code in the Gateway stage.
No more than four courses from any one department subject code within the 45 credits.
6. There are seven labels and eight courses minimum totaling at least 24 credit hours
required in the Gateway Stage, meaning that students must take two courses from
one label area to meet the minimum.
7. The Keystone Stage is two courses — one AW and one DCC— at the 300 Level or
above totaling at least 6 credit hours.
8. Departmental capstones may also serve as General Education Capstones if they
meet the defined student learning outcomes
9. Number of Credits for Capstone Courses

Y1

a. The Capstoneis one course at the 300-level or above with 3 to 4.5 credit hours.
Departmental (major) capstones, including student teaching, practicums,
internships, co-op experiences, exhibitions, Honors and departmental
theses, portfolio courses, and the like may also serve as General Education
Capstones if they meet the defined student learning outcomes.

10. Number of Labels within Stages

a. The General Education Gateway Program includes four stages: Cornerstone
Stage, Gateway Stage, Keystone Stage, and Capstone Stage. Each of these four
stages carry course labels, specific to each stage.

b. Nocourse may carry labels from more than one stage in the General Education
Gateway Program.

c. Acourse may not carry more than one label at the Cornerstone Stage: First Year
Experience (FYEX), Introductory Writing (IW), Oral Communication (OC), and
Quantitative Literacy (QL).

d. Acourse may carry a maximum of two labels at the Gateway Stage: Creative
Explorations (CE), Ethical Action and Citizenship (EAC), Information Literacy (IL),
Investigations in Scientific Reasoning (SCl), Personal Wellness (PWEL), Problem
Solving (PS), and Technological Competency (TC).

e. Acourse may not carry more than one label at the Keystone Stage: Diverse
Cultural Contexts (DCC) and Advanced Writing (AW).

The Four Stages of the Gateway General Education Program
Cornerstone Stage: Approved Categories, Descriptions, and SLOs
QUANTITATIVE LITERACY (QL)

Definition: Quantitative Literacy courses utilize mathematics and/or statistics to formulate
and/or solve equations and interpret numerical data. These courses incorporate critical




thinking and problem-solving skills to help students develop an understanding of numbers
to build a foundation for understanding mathematics and statistics in real-world contexts
and solving more complex mathematics problems.

Student Learning Outcomes
A student will be able to:

1. Explain information presented in mathematical forms (e.g., equations, graphs,
diagrams, tables, words).

2. Convert relevant information into various mathematical forms (e.g., equations,
graphs, diagrams, tables, words).

3. Make judgments and draw appropriate conclusions based on the quantitative
analysis of data and/or mathematical models of phenomena or processes, while
recognizing the limits of this analysis.

4. Make and evaluate important assumptions in estimation, modeling, and data
analysis.

5. Express quantitative evidence in support of the mathematical/ statistical argument
or purpose of the work (in terms of what evidence is used and how it is formatted,
presented, and contextualized.

FIRST YEAR SEMINAR (FYEX)

Definition: First-Year Seminar (FYEX) courses are designed to support students’ successful
transition to university life. These courses use at least one high-impact educational
practice to develop and foster skills that will lead to success in college, career, and
personal life. Each seminar focuses on a different topic/theme of strong interest to faculty
and students.

Student Learning Outcomes
A student will be able to:
1. Demonstrate autonomy and competence in planning for personal and academic
goals.
2. ldentify resources and practice strategies to support personal and academic
success.
3. Develop effective communication, critical thinking skills and dispositions, and
information literacy skills to explore academic content.
4. Recognize the value of diverse perspectives as a citizen of the university
community.

ORAL COMMUNICATION (0C)

Definition: Oral communication courses focus on prepared, purposeful speaking designed
to do one or more of the following, to increase knowledge, to foster understanding, to
entertain and comfort audience members, to promote change in the listeners’ attitudes,
values, beliefs, or behaviors.




Student Learning Outcomes
A student will be able to:
1. Demonstrate knowledge of communication concepts, theories, and processes.
2. Appropriately research, analyze, organize and synthesize a variety of reliable source
materials into effective oral and visual presentations.
3. Demonstrate ethical responsibility and cultural sensitivity towards audiences by
adapting oral presentation delivery and visual messages.
4. Utilize critical thinking and evaluative skills to assess the appropriateness and
effectiveness of presentational strategies.
5. Manage public speaking anxieties to deliver effective and engaging oral
presentations.

INTRODUCTORY WRITING (IW)

Definition: Introductory Writing courses facilitate the development of college-level
proficiency in the use of writing processes, critical awareness when reading and writing,
stylistic fluency, and technical accuracy.

Student Learning Outcomes
A student will be able to

1. Identify impacts of the composing process on the final product.

2. Write persuasively by distinguishing and applying effective strategies of
argumentation appropriate to a given rhetorical situation including audience,
purpose, and context.

3. Generate conclusions about texts that arise from rhetorical analysis to inform their
own choices as writers.

4. Produce texts that demonstrate ethical writing by effectively synthesizing sources and
conscientiously using conventions of academic discourse including citation,
format, and style.

Gateway Stage: Approved Categories, Definitions, and SLO’s

INVESTIGATIONS INTO SCIENTIFIC REASONING

Definition: Investigations in Scientific Reasoning courses primarily focus on an empirical
study of the natural world while providing training in the tools, processes, and subject
matter appropriate to the discipline to address theoretical and/or practical issues. These
courses emphasize that the scientific meaning of fact, theory, and law are not a hierarchy,
and give students an appreciation of essential creative aspects of scientific process and
discovery. Students must spend at least two contact hours per week (preferable
consecutive) in hands-on (in person or approved online) lab, because of the applied nature
of science labs.

Student Learning Outcomes
A student will be able to:



1. Apply the scientific method to investigate natural phenomena, solve problems, and
gain a better understanding of the natural world.

2. Make observations, generate questions, develop a testable and falsifiable
hypothesis, collect data, and interpret results.

3. Recognize that scientific explanations offer falsifiable predictions, that claims must
be supported by evidence and logical reasoning, and that the nature of scientific
discovery and knowledge is fluid.

4. Interpret and create scientific representations—such as formulas, graphs, and
tables—by utilizing course-specific knowledge and understanding.

INFORMATION LITERACIES

Definition: Information literacy is a set of integrated abilities requiring students to recognize
when and what information is needed and to locate, evaluate, and effectively use the
needed information to participate ethically in communities of learning and/or practice.
Students proficient in information literacy critically reflect on the economic, legal, and
social issues surrounding the creation, access, and use of information. As a result,
students will be able to incorporate new understandings into their perspectives, questions,
or works (academic, professional, or creative).

Student Learning Outcomes
A student will be able to:
1. ldentify the most appropriate sources and information to meet the scope of their
need.
2. Create, execute, and refine search strategies with iteration utilizing search
outcomes to find relevant sources and information.
3. Evaluate the credibility of sources to critically select and interpret information
relevant to their need.
4. Contextualize and synthesize selected information to engage in ongoing scholarship
and communities of learning and/or practice.
5. Contribute to ongoing scholarship and communities of learning and/or practice
through ethical reflection, proper attribution, and respect of intellectual property.

PERSONAL WELLNESS

Definition: Personal Wellness encompasses multiple dimensions that are interconnected
to promote optimal health and well-being. Students will select a course that focuses on
one or more of the following: emotional, environmental, financial, physical, social,
spiritual, or occupational. These courses emphasize the personal choices and responsible
actions that lead to success.

Dimensions of Wellness
1. Emotional Wellness addresses mental health issues, emotional well-being, and/or
addiction, while covering empirically supported strategies for addressing issues and
identifying when and how to seek the help of a professional.



2. Environmental Wellness involves promoting sustainability, adopting stewardship
practices, and making conscious choices to minimize one’s ecological footprint.
Emphasis is placed on personal connections with the environment such as
implementing eco-friendly transportation options, personal resource conservation,
recycling practices, and promotion of outdoor activities such as hiking, biking,
gardening, etc.

3. Financial Wellness covers a range of issues related to financial literacy. Topics
include budgeting, creation of an emergency fund for unforeseen circumstances,
and the importance of planning. Examples such as paying for college, and eating
balanced, healthy meals on a budget are highlighted to help decrease anxiety and
promote peace of mind during difficult times.

4. Physical Wellness focuses on the importance of exercise, nutrition, sleep, and
stress management. It aims to educate students on maintaining a healthy lifestyle
by making informed dietary choices, engaging in regular physical activity, strategies
for quality sleep, and managing stress effectively.

5. Social Wellness explores interpersonal relationships, communication skills, conflict
resolution, and healthy human connections. It covers topics such as micro-
aggressions, cultural competence, bystander intervention strategies, obtaining
consent in romantic relationships, and setting boundaries to foster positive
relationships.

6. Spiritual Wellness investigates what it means to have guiding principles that give
meaning and purpose to life. It covers topics such as a supportive spiritual
community, introspection activities, cultivating gratitude and compassion, and
recognizing the connection between values, beliefs, and morals to reach life goals.

7. Occupational Wellness refers to finding satisfaction in relation to a career. Topics
include work-life balance, self-care, avoiding burnout, and positive mental attitude.
An emphasis is placed on discovering occupations that align with one’s skills and
abilities and identifying characteristics of healthy work cultures that promote
personal fulfillment.

Student Learning Outcomes
A student will be able to:

1. Analyze how lifestyle choices and personal responsibility influence well-being
within the focused dimension of wellness they have selected (emotional,
environmental, financial, physical, social, spiritual, or occupational).

2. Evaluate how preventive wellness practices build protective factors and lower risk
factors for illness, injury, and/or harm. a) Protective factors are characteristics that
decrease the likelihood of negative outcomes. Examples may include emotional
support, resource conservation, avoiding debt, maintaining physical activity,
resolving conflicts, cultivating gratitude, or appreciating work-life balance, etc. b)
Risk factors are characteristics at the psychological, biological, community, family,
and/or cultural level that are associated with higher likelihood of negative outcomes.
Examples may include abuse, trauma, genetics, pollution, poverty, access, etc.



3. Apply an evidence-based framework that describes the process of behavior change
for personal wellness development.

CREATIVE EXPLORATION

Definition: Creative Explorations courses focus on creating, combining and/or synthesizing
ideas, images, or expertise in original ways. In these courses, students think, respond,
communicate, and work in imaginative ways, characterized by innovation, divergent
thinking, and risk-taking.

Student Learning Outcomes
A student will be able to:
1. Demonstrate creative thinking skills that foster ways of looking at problems and
solutions from a new or imaginative perspective.
2. Develop critical and analytical skills to promote the advancement of creative ideas.
3. Describe the influence and context of historical and/or contemporary creative
endeavors while developing an appreciation of the impact of creativity on culture
and identity.
4. Engage in the practice, development, and communication of creative insights or
works, including creation, transformation, analysis, and synthesis.

PROBLEM SOLVING

Definition: Problem Solving courses involve designing, evaluating, and implementing
strategies to answer questions or achieve stated goals using foundational critical thinking
and/or logical problem-solving skills and processes. Students will research and evaluate
evidence, collect, and analyze information, formulate conclusions, and communicate
results effectively.

Student Learning Outcomes
A student will be able to:
1. Define problems and/or generate questions in clear and concise terms.
2. Identify appropriate methods and apply knowledge/facts to synthesize new ideas
and generate solutions to problems.

3. Collect relevant information from credible sources to address the problem(s).
4. Use critical thinking skills to recognize patterns and draw logical conclusions.
5. Present problem-solving processes and findings clearly and persuasively in written

and/or oral communication.

ETHICAL ACTION & CITIZENSHIP

Definition: Courses in Ethical Action and Citizenship apply ethical principles to investigate
real-world issues in cultural, economic, environmental, historical, political, and/or social
contexts. Students in these courses will identify and communicate about challenges on
local, national, and/or global levels in civically responsible ways.

Student Learning Outcomes



A student will be able to:
1. Identify and reflect on the cultural, economic, environmental, historical, political,
and/or social contexts of real-world issues.
2. Reflect on how the student’s experiences and perspectives form their
understanding of an issue.

3. Analyze potential courses of action.
4. Apply ethical principles to real-world issues.
5. Communicate in a range of verbal and written formats about those issues, the

frameworks in which they can be analyzed, one’s perspectives, and potential
courses of action.

TECHNOLOGICAL COMPETENCY

Definition: Technological Competency courses address the ability to identify, assess,
manage, adapt, and use tools, applications, and systems to effectively and responsibly
accomplish tasks.

Student Learning Outcomes
A student will be able to:
1. Apply knowledge, techniques, skills, and modern tools to solve broadly defined
technology problems appropriate to the discipline.
2. Responsibly manage data, tools, applications, and/or systems.
3. Evaluate the results of the application of the technology.

Keystone Stage: Approved Categories, Definitions, and SLO’s

Definition: Keystone courses - Diverse Cultural Contexts and Advanced Writing - support
students as they extend Gateway stage exploration and skill-building into engagement with
the cultural, environmental, economic, political, and social contexts of today’s global
issues. It is recommended that these courses are linked to create learning communities
and taken after the completion of the Gateway stage courses or completion of 54 credits.
The two Keystone courses must be at the 300 level or above and total at least six credit
hours.

DIVERSE CULTURAL CONTEXTS (DCC)

Definition: Diverse Cultural Contexts courses promote student exploration and analysis of
cultural, environmental, economic, political, and social contexts in the world today.
Students will engage in conversation to examine issues, proactively seek to understand
multiple perspectives, and consider possible outcomes. DCC courses also provide
extended practice with oral communication in modalities appropriate to the course.

Student Learning Outcomes
Students will be able to:



1. Examine issues from multiple perspectives and contexts with attention to origins
and viewpoints.

2. Exhibit active listening and civil discourse to engage in respectful interactions.

3. Clarify elements of conflicts by defining stakeholders and recognizing biases.

4. Analyze the impact of their actions from multiple perspectives and contexts.

ADVANCED WRITING (AW)

Definition: Advanced Writing courses extend students’ writing processes and rhetorical
awareness to align with writing domains and situations that students might encounter in
their professional lives. Students will learn to write to professional and public audiences,
compose in a variety of genres, and adapt their writing style based on the needs of typical
rhetorical situations.

Student Learning Outcomes
Students will be able to:
1. Adapt composing processes to negotiate tensions between writer
intentions/choices and reader responses/expectations.
2. Analyze and address various audiences, purposes, and texts in authentic writing
settings.
3. Identify, explain, and transform genres as forms of social action in disciplinary and
public writing sites.
4. Plan and execute effective document organization and design.
5. Explain and integrate effectively the role that research plays in different writing
settings, including how groups document and present research to public audiences.

Capstone Stage: Approved Categories, Definitions, and SLO’s

CAPSTONE

Definition: The Capstone is the culminating experience where students apply knowledge
from across the stages of the General Education Program to their discipline(s) to explore a
big idea, issue of practice, or complex problem. Students will gain a broader understanding
of the idea, issue, and/or problem and its context, making connections between their
learning and their personal experiences, to demonstrate their understanding.

The Capstone is one course at the 300-level or above with 3 to 4.5 credit hours (i.e. CAP
300). Departmental (major) capstones, including student teaching, practicums,
internships, co-op experiences, exhibitions, Honors and departmental theses, portfolio
courses, and the like may also serve as General Education Capstones if they meet the
defined student learning outcomes.

Student Learning Outcomes
Students will be able to:



1. Apply knowledge and skills from the stages of the General Education Program
across a discipline or multiple disciplines to explore a big idea, issue of practice, or
complex problem.

2. Synthesize research on a big idea, issue of practice, or complex problem,
culminating in an externally focused, professional genre, text, or product (e.g., a unit
plan, exhibition, performance, poster session, research paper, website, etc.).

3. Reflect on their personal experiences as a learner and how they have applied
knowledge in meaningful ways.

Gateway Program Certificates: Approved Categories, Definitions, and SLO’s

GATEWAY PROGRAM CERTIFICATES

Gateway Program Certificates are intended to include courses and experiences that
address real-world issues by utilizing integration, synthesis, and innovative thinking from
multiple perspectives and fields of study. Students can use these optional curricular
pathways to build thematic learning experiences by completing focused study around
interdisciplinary themes, concepts, and settings.

Definition: Gateway Program Certificates are optional curricular pathways designed by at
least three academic departments that include a selection of interrelated courses from the
Gateway stage plus a designated final course: a 3-credit Keystone (DCC or AW) or
Capstone course. Certificates will total 12 to 17 credits (18 credits would be considered a
minor). Students may earn a maximum of two certificates within the context of their
Gateway Program.

Students may use the same courses to satisfy both Gateway Program requirements and
Gateway Program Certificate requirements. Students may also use the Capstone course of
their major program as the Capstone course for a Gateway Program Certificate if that
course is an approved General Education course.

Student Learning Outcomes
Upon completion of the requirements of the certificate, students will be able to:
1. Select, use, and coordinate knowledge, skills, and strategies from multiple fields of
study to address the Certificate theme.
2. Apply general education skills and strategies as appropriate in new settings.
3. Articulate connections and tensions among disciplinary approaches to the
Certificate theme.
4. Share new learning through a public demonstration, presentation, or publication of
competence.

Certificate Design Guidelines for Faculty and Cooperating Departments
Each certificate will:
1. Have a title that indicates its larger purpose, focus, or theme.



uew

Require a minimum of 12 credits to a maximum of 17 credits (18 credits would be
considered a minor).

List up to five courses to choose from (or be required) from the Gateway stage.
List one required or “selected” Keystone or Capstone stage course.

Utilize courses from at least three departments subject codes.

Certificate Approval Process Guidelines
Certificate proposals will be submitted in CAP (Coursedog) and must:

1.
2.

w

Be agreed upon by all departments with listed courses.
Include an assessment plan of the certificate’s learning outcomes from the
combined completion of these courses.
Be reviewed by all CCCs associated with listed courses.
Require a lead faculty member (which may or may not be the proposer), who will:
a. Keep track of course availability and students’ ability to complete the
certificate (in general, not at the individual student level).
b. Submit recertification documentation as required.
c. Submit Certificate stage assessment data as required.
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RECERTIFICATION

e |fadepartment wishes for a course to retain the General Education label, the
department must submit each existing labeled course to GEOAC YEPRE during
the fall of the year designated for recertification of its courses.

e Recertification of a department’s courses with general education labels occurs
in the same year as the department’s Program Review.

e The GEOAC Chair, in concert with the General Education Coordinator and
Associate Provost responsible for General Education ferStudentSuceess, or
theirdesignee will send a reminder to Department Chairs about the need to
submit courses for recertification. Failure to submit courses for review during
the academic year will result in the General Education label being removed in
the following academic year.

Recertification Process

For an existing course that is to retain a general education label, the department
offering the course must demonstrate how the course it has met each of the student
learning outcomes for that label.

e The department will submit to GEOAC YE€PRE (electronically) the following
documents for each course:

o A brief evaluation form in which the proposer identifies how the course
meets the student learning outcomes based on the course’s previously-
approved assessment plan.

= |fthe current approved assessment plan has not been followed or
data have not been collected, the course will not be approved for
recertification.

= |f the assessment plan has been revised and-approved since initial
approval, a rationale explaining the revisions and any impact on
the data will need to be submitted.

o A course syllabus.

A summary or snapshot of assessment data that demonstrates the extent
to which students in the course met the student learning outcomes.
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o The Sub-committee ofFUCPRE GEOAC reviews will review the certification
documents and make one of three recommendations:
o Recertification of the label

o Recertification of the label subjeetto pending revisions agreed-to-by-the

as-attachments to the original proposal unless-theyarepurely-editorial
o No recertification. Reasons will be clearly provided in writing to the
proposer proposal-spokesperson.
e ThechairofUCRRE GEOAC will communicates final decisions regarding
each course to the proposer departmentalspokesperson.

o Upon a decision of no recertification, the department must submit a

course change proposal removing the label from the course.
o Inadditionthechairof JCPRC GEOAC will informs the UCAPC of the

recertification status of general education courses.
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Academic Policy: Graduate Studies
GRADUATE ASSISTANTSHIPS

Approved: October 1997
Revised: May 24, 2007
Deans’ Council

Graduate assistantships are awarded on a competitive basis for a rine-menth period_of
two consecutive terms (Fall/Spring) to students admitted-intoenrolled in a master’s or
doctoral degree program and are renewable for one (1) year. -Remuneration for
graduate assistants includes a stipend and waiver of tuition only to a maximum of 24-18
graduate credits per 12-month period beginning with the fall semester. — Current
assistantship assignments include most of the departments offering graduate degree
programs. -Other academic and administrative support positions are available.
Graduate assistantship assignments, which are awarded fall and spring semesters only,
vary but may include instructional assistance, research;-counseling, and administrative
responsibilities. -Interested students should contact the Office of Graduate Studies and
Research-Adult Learning for further information.

Faculty members to whom graduate assistants are assigned should consult the
Collective Bargaining Agreement for further clarification regarding supervisory
responsibilities.
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Academic Program: Graduate Studies
GRADUATE DEGREE REQUIREMENTS

Approved: October 1997
Deans’ Council, Faculty Senate

Semester Hours

Specific departmental requirements and the student’s undergraduate preparation will
determine the maximum number of credits for a master’s degree; the minimum credits
required are as follows:

1. 30 credits of approved graduate work beyond a bachelor’s degree, including a
thesis or research project or capstone; or

2. 33-60 credits of departmentally approved graduate work of an extended course
sequence.

Students should consult with their advisoer and discuss the specific program
requirements to ascertain the semester hours required in a particular degree program.

Research Option

The specific regulations-requirements pertaining to the capstone, research repert-project
and/or thesis are determined by the Bean-of Graduate-Studies-and-Research-and-the-

student’'s-major-department University curricular process-

Residency Requirement

Students must complete a minimum of two-thirds of their degree program at Millersville
University in order to meet residency requirements.

Time Limit

Work for the degree may be pursued over several years which need not be in
succession but must be concluded within a five-year period. |f a graduate
student remains unenrolled in a course for more than one
calendar year, they will be changed to inactive status. The five-
year period begins the semester a student is accepted into a degree program. A re-
evaluation of course work taken prior to admission to a degree program and an
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extension of time, usually an additional year, beyond this five-year limit may be granted
by the schoolcollege Dean of Graduate-Studies-and-Researeh, at the request of the
student, upon the recommendation of the advisoer and graduate program coordinator.
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Second Master’s Degree

Students interested in earning a second master’s degree at MU in-the-same-field-must
meet all course requirements for the second degree and complete not fewer than 24
credits of approved course work beyond the requirements for the initial degree.
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GRADUATE ASSISTANT EMPLOYMENT
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Revised: October 12, 1993, President’s Advisory Council
Revised: December 1, 2009, President’s Cabinet

Revised: February X, 2026 XXXXXXXXXXXXX

This policy applies to the employment of graduate assistants at Millersville University
and provides a comprehensive statement regarding expected workloads, rates of
compensation, and tuition waivers for graduate assistants. -It is designed to encourage
an acceptable balance between employment workload and academic workload. -All
graduate assistants are selected by departments and appointed by the Celiege-Office of
Graduate and-Professional-Studies_and Adult Learning (GSAL).

The policy outlined herein is consistent with the regulations established by the Board of
Governors of the Pennsylvania State System of Higher Education.

Definitions

Graduate Assistantships are awarded on a competitive basis, usually for a nine-month
period (fall and spring semesters). -Assistantships may be renewed for a second year at
the discretion of the Bean-of Graduate-and-Professional-Studiessupervisor.- irrare

counseling, and administrative_-responsibilities.- No assistantships will be awarded until
the applicant has been fully admitted into a graduate degree program. -While summer
graduate assistantships will not be awarded, the employment of graduate students
during the summer is possible, and will-be-handled through regular student payroll at pay
rates commensurate with responsibilities.

Procedures—Work Schedule

The work schedule for graduate assistants may be

and-Professional-Studies designated as full-time or half-time. -Full-time graduate
assistants are expected to work 300 hours per semester, with a typical work schedule
being 20 hours per week over a fifteen-week semester. Half-time graduate assistants are
expected to work 150 hours per semester, typically representing 10 hours per week over
a fifteen-week semester. Flexibility in scheduling full and half-time graduate assistants is
permitted, as long as the total expected work hours outlined above are realized. -In
cases where graduate assistants are assigned te-work outside of the GA policy during
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semester breaks etc., they must foIIow the pollcy for Student Employment —Hatt—tame

Eligibility,

Full-time graduate assistants must enroll for a minimum of six (6) graduate credits te-a
maximum-of 12 graduatecredits for the fall and spring semesters each. Half-time
graduate assistants must enroll for a minimum of three (3) graduate credits per
semester. International students are expected to pursue a minimum of six (6) graduate
credits per semester. U.S. Citizenship and Immigration Services (USCIS) require
international students to carry nine (9) credit hours per semester to be considered full-
time.

During the period of their assistantship, graduate assistants are not permitted to work for
the University as regular employees, through temporary help agencies, or on a contract
basis (e.g., honoraria). -Half-time and full-time graduate assistants may also work on the
regular student payroll, but combined employment should not generally exceed 30 hours
per week during academic sessions or 40 hours per week during breaks.- Fereign
International students (on student visas — F1, J-1) will not be permitted to work beyond
the 20 hours per week in an assistantship, except during semester breaks and summers.

Stipend,

Graduate aSS|stants are paid on a stipend basis-—Fhe-stipend-is-based-on-werking-600

.- The stipend is distributed in bi-weekly payments
during the fall and spring semesters. —The half-time graduate assistant stipend is
calculated by dividing the full-time stipend by two (2).

Rates of compensation for graduate assistants are determined by the President within
the guidelines established by the Board of Governors.- In cases where graduate
assistants are appointed after the beginning of the semester, or resign, or are dismissed
before the end of the semester, compensation will be reduced proportionate to the
number of hours worked. -Such determinations will be made by the-Cellege-of Graduate
and-Professional-StudiesGSAL -in conjunction with the departmental supervisor. T
Fuition waivers will be proportionately adjusted at the same percentage as the stipend.

Tuition Waiver

Eull-time-gGraduate assistants are entitled to a waiver of tuition_-(no etherfees are
waived); full-time GAs earn-fer 42-9 credits per semester worked_for maximum total of 18

credits for academic year; part-time GAs earn 4.5 credits per semester worked for
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maXImum total of 9 credlts per academlc year. —Euﬂ—hmeg#aduat&asststams—empleyed
A If the

4—2awarded -credlts in the faII semester are not fuIIy utlllzed they may be carrled into the
winter session and/or the spring semester. -If the full 24-allotment of credits areis not
utilized by the end of the spring semester, they-remaining credits may be carried into the
following summer session, provided the student does not graduate in May.

After a graduate assistant completes their graduate degree any remaining tuition waiver
is forfeited. Waivers cannot be used after the ending date of the assistantship except as
noted above.

Tuition waivers cannot be used prior to the starting date of the assistantship.

(—EDW—)—a#e—net—ehgrble—ﬁepa—tumen—wa*teethlon waivers for qraduate aSS|stants do not

apply tofer transfer credits or course audits. Tuition waivers can only be used for courses
taken at another institution with written permission from the Graduate-school Dean.
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The-Cellege-of- Graduate-and-Professional-Studies “ | Formatted: Normal, Indent: Left: 0", Line spacing:
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The Cellege-Office of Graduate and-Prefessional-Studies and Adult Learning manages
the receives-and-processes related to allocation of graduate assistant positions, and
collaborates with Human Resources Student Payroll staff to advertise graduate
assistantship opportunities for application. -applications-including-campus-wide
notification-of receipted-applications.

GSAL and Student Payroll work collaboratively to support the offices and departments
through the search and appointment process for new graduate assistants.

The department reviews applications, interviews and selects applicants, and notifies
GSAL following procedures established by that office.

Once selection is made, GSAL confirms that applicant is qualified (enrolled in
appropriate graduate program), initiates a GA Agreement contract and notifies Student
Payroll (Request to Hire). A copy of eurrentthe current GA Guidelines is sent to the
candidate along with the GA Agreement contract.

Upon receiptof-the-dep eg
PrefessmnaJ—S&mseemplete&theﬂappmneanreeessﬂandreturn of GAAqreement
with student’s signature, -netifies-the Bursar-GSAL confirms assignment details for
Student Payroll including cost center, supervisor, and stipend amount for the term.
Student Payroll initiates processes to collect New Hire documentation and Student
Clearances (if requested) and manages the payment of stipends to GA.

GSAL notifies the Office of Student Accounts (OSA) with student ID information and the

number of credits of tumon waiver; OSA apphes the waiver.

Student Payroll communicates with GA supervisor periodically throughout the semester
to confirm that the student is fulfilling their GA responsibilities and should continue

recelvmq pavroll stlpend aﬂd—Student—PayFeLLef—the—app@nnmems—mem%)g—name

GSAL monitors course enrollment to ensure that the student remains qualified to serve < | Formatted: Indent: Left: -0.01", Hanging: 0.01", Space
as GA and communicates discrepancies to supervisor. GSAL maintains all pertinent After: 0.25 pt, Line spacing: Multiple 1.04 li

information regarding graduate assistants, including name, student identification number,
rate of compensation, assignment, supervisor, etc.
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If there is a change of status for a Graduate Assistant (resignation, termination,

reassignment, or late-term hire), Fhe-College-of Graduate-and-Professional
StudiesGSAL prepares official notification for the student and netifies-alerts the

BursarOSA;-FinaneialAid and Student Payroll-efchanges-in-the-status-of assistaniships
{e-gresignhation). -OSA is responsible for appropriately adjusting the graduate assistant
accounts for any waiver granted or rescinded. OSA will send adjusted billing statements
and any past due statements necessary and collect the payment of fees not covered by
the tuition waiver. Student Payroll is responsible for distribution and termination of

stipend payments.

Graduate Assistant Performance and Changes to Assistantship

The department supervises the GA, providing constructive and sufficient work
assignments for the GA which demonstrate an ability to perform high level work relating
to the assistant's academic and professional goals.

GSAL coordinates annual evaluations of Graduate Assistants by supervisor.

GSAL is responsible for the assignment and discontinuation of an assistantship.
Departmental supervisors may request an alternative assignment of a graduate
assistant; however, a replacement or reassignment is not guaranteed. -If a supervisor
believes a graduate assistant is not fulfilling his/her work obligation as outlined in this
policy statement, the supervisor must submit written justification for dismissal to the
school Dean.

Upon receipt of the supervisor’s letter, the school Dean reviews the circumstance, and if
deemed appropriate, calls a dismissal hearing. If the situation cannot be resolved
satisfactorily, the school Dean determines the appropriate course of action, i.e.,
dismissal or reassignment.

Any exception to this policy must be recommended by the college Dean and approved
by the Provost and the Vice President for Finance and Administration.

The College-of Graduate-and-Professional-Studies GSAL maintains all pertinent

information regarding graduate assistants, including name, student identification number,
rate of compensatlon and work and academlc requwements etc. IFhe—GeHeg&ef
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