Faculty Job Description


FACULTY JOB DESCRIPTION
[Specify which is being advertised:] INSTRUCTOR or ASSISTANT or ASSISTANT/ASSOCIATE


DEPARTMENT: [Enter department name]
		

QUALIFICATIONS:

List the ADVERTISED qualifications.
If posting is at Instructor rank, add “Must meet the minimum qualifications for the rank of assistant professor to be eligible to apply for tenure.”
If posting is at Assistant/Associate rank (requires Provost’s prior approval), specify the conditions for appointment at the Associate rank:
Minimum qualifications required to be considered for appointment at the rank of Associate include having an earned doctorate and a minimum of five years of full-time teaching experience (or its equivalent) and scholarship commensurate with this rank.

TEACHING AND PROFESSIONAL RESPONSIBILITIES: 	

[Customize as appropriate here. For faculty whose responsibilities primarily lie outside of the classroom, delete any language that does not apply and list the specific duties and responsibilities.] Effectively teach students both in assigned courses and outside-the-classroom settings (e.g., student research, service learning, etc.), advise students, and carry out other assigned professional responsibilities in support of student learning and success.  The academic-year workload for full-time faculty is 24 workload hours and faculty must hold a minimum of five office hours per week on no fewer than three different days.  [List examples of expected courses to be taught.]  Actual assignments will depend upon department needs.  

[Edit the following language as appropriate:]  Candidates must be willing to teach day, evening and/or weekend classes and conduct classes on and off the Millersville campus through multifaceted teaching strategies for person-to-person classroom delivery and/or web-enhanced or web-based formats.  Actual assignments will depend upon department needs.

Faculty are expected, per the Collective Bargaining Agreement Article 4, to engage in professional responsibilities such as curriculum development and update; learning outcomes assessment for courses and programs; and participating in department, college, and university meetings and workshops.

For details, please see:
· The CBA, Article 12.B.1, Effective teaching and fulfillment of professional responsibilities (p. 27);
· The Millersville University Promotion Statement and particularly Section V.C.1 Teaching Effectiveness and Fulfillment of Professional Responsibilities (pp. 9-11); and 
· The Millersville University Tenure Statement, particularly the section titled Teaching Effectiveness and Fulfillment of Professional Responsibilities (pp. 3-4).


CONTINUING SCHOLARLY GROWTH:	

Pursue scholarly growth on an ongoing basis, both within and outside the subject discipline, in the academic profession.  [Customize as appropriate to the discipline here.]  For details, please see:
· The CBA, Article 12.B.2, Continuing scholarly growth (p. 28);
· The Millersville University Promotion Statement, particularly Section V.C.2 Continuing Scholarly Growth (pp. 11-13); and 
· The Millersville University Tenure Statement, particularly the section titled Continuing Scholarly Growth (pp. 4-6).


SERVICE:

Provide service on an ongoing basis by contributing professionally to department and university governance outside the classroom for the university, professional community, and community at large, in a participatory, developmental, or advisory capacity.  [Customize as appropriate here.] For details, please see:
· The CBA, Article 12.B.3, Service: contribution to the University and/or community (p. 28)
· The Millersville University Promotion Statement, particularly Section V.C.3 Service: Contributions to the University and/or Community (pp. 13-15); and 
· The Millersville University Tenure Statement, particularly the section titled Service, Contributions to the University and/or Community (pp. 6-7).


OTHER RESPONSIBILITIES:
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[Edit the following list as appropriate.]  May include but is not limited to:  Supervise student teachers / interns / co-ops / field experiences / clinicals / independent studies / individualized instructions / theses / dissertations.  Student teachers are supervised in area schools.  Other reasonable duties assigned within the faculty member’s field of competence.


PERFORMANCE REVIEW / EVALUATIONS:

Please see the CBA, Article 12, Performance Review and Evaluation of Faculty (pp. 27-39).


DEPARTMENT DESCRIPTION:

[Customize as appropriate.]  The Department of ________________, in the College / School of _________, is comprised of _______ faculty members, _____ support staff, _____ students, and offers programs in ___________, ________, and ____________.  





	_________________________________________________________
Faculty Candidate	 				Date
  Signature	



	_________________________________________________________
Department Chairperson 				Date
  Signature	



_________________________________________________________
Dean/Dean Designee					Date 
   	  Signature
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