eTime Help - Settings (63 Help Hom

Settings
Email
# Ernail when timne is entered for me
This value cannct be changed and ahways be active
#| Email when time is deleted for me
This value cannct be changed and will ahwvays be active,

Email when unsigned time is approved.
Email me on the Fri E before the end of the time entry pericd if I have unsigned time,

Ernail me on the | Thur E before the end of the time entry pericd and I have no time entered.
NOTE: You must have entered time at least once in eTime for this setting to work.

Email when my password is 14 days from expiring.

Text

# *Text meat 7175551212 on |AT&T IZ' at 12PM Noon Friday before the end of the time entry peried if I have unsigned time,
#*Standard et messaging rates apply. What does that mean?

Time Entry

Enable audio feedback on the sign time screen,
MOTE: This feature does not work with Internet Explorer 7 or 8.

Choose a default department/ position
Mo default department chosen. |E|
Set default start time to
@ Current Time
Choose a specific time
Set the Starting Hours dropdown box to only show time between:
@ Show All Time
Specify Hours

|GE= Save Settings |

Why are the first two options grayed out? | don't want to be emailed!

Sorry, but you need to be notified when time is entered for you. You still need to sign time entered for you, and if you aren't notified you might not
sign the entries before they are due. You are also notified when time is deleted, so you know why hours you were expecting to be paid for have
disappeared.

What does ‘set default start time to' mean?
On the Time Entry screen above, the default start time is set to the current hour and the minute is rounded to the closest 1/4 hour (e.g. 8:07 is
rounded up to 8:15). If you would rather have the default time be something other than this, you can change it with this setting.

Why would | set the setting for ‘Choose a default cost center/position'?
Some students are assigned multiple positions which they may not use frequently. If there is a department or position you normally use, you can
choose it to be the default so you have one less button to click each time you enter time.

I only work between 8AM and 4:30PM, can | hide the other hours from the dropdown?
Yes! You can specify the hours to display in the dropdown so you only see hours you would work. If your schedule changes for any reason, you can
either change it, or show all hours again.

What does 'Standard text messaging rates apply' mean?
If you pay for each text message sent or received, or you go over your allotted text message amounts, you may be charged by your service provider.
Please check with your cell phone company for applicable rates. Unlimited texting plans have no limits and therefore do not accrue any extra fees.

Are there other settings planned for the future?
None are planned at this time. If you have a suggestion for a setting we may have missed, please let us know on the feedback page.






